
























Audit Programme – Penistone Grammar School Foundation Trust

Completed by: Aron Smith Reviewed by: Harry Tate
Date: 1st August 2023 Date: 15th August 2023

INCOME & EXPENDITURE ANALYSIS:

Ref Test / Objective Results Conclusion WP Ref
1 Verify  opening  and  closing  balances  are

recorded correctly.
All recorded correctly OK

2 Ensure that all used cheques are accounted for
and entered correctly.

No Cheques Issues OK

3 Ensure all paying in slips are accounted for and
entered correctly.

N/A OK

4 Verify that all arithmetic is correct. Figures are correct and accurate OK

5 Ensure  that  all  entries  for  both  income  and
expenditure are supported by appropriate prime
documentation.  (e.g.  invoices,  vouchers,
cheques, receipts)

Material items checked OK

6 Ensure that  the date of  payment and cheque
number are quoted on all invoices.

N/A N/A

7 Ensure  that  interest  payments  shown  on  the
bank statements are recorded appropriately.

N/A N/A

8 Verify that all payments and receipts shown in
the accounts appear on the bank statements.

N/A  N/A

9 Verify all income and expenditure recorded on
SAP are accounted for in the I & E correctly.

All income and expenditure on SAP
have been recorded correctly.

OK



Audit Programme – Penistone Grammar School Foundation Trust

Completed by: Aron Smith Reviewed by: Harry Tate
Date: 1st August 2023 Date: 15th August 2023

STATEMENT OF FINANCIAL ACTIVITIES:

Ref Test / Objective Results Conclusion WP Ref
10 Ensure all income and expenditure are brought

from the I & E correctly.
Correct OK

11 Ensure there is a detailed breakdown for each
item recorded in the statement.

Correct OK

12 Verify all arithmetic is correct. Correct OK

BALANCE SHEET:

Ref Test / Objective Results Conclusion WP Ref
14 Verify all valuations of assets are correct.

Correct
OK

15 Ensure all recordings of assets and liabilities 
are correct.

Correct OK

16 Ensure notes are attached were appropriate. Correct OK

17 Verify that all arithmetic is correct. Correct OK



Audit Programme – Penistone Grammar School Foundation Trust

Completed by: Aron Smith Reviewed by: Harry Tate
Date: 1st August 2023 Date: 15th August 2023

GENERAL:

Ref Test / Objective Results Conclusion WP Ref
18 Ensure that all unused or cancelled cheques 

are retained and cancelled effectively.
N/A N/A

19 Ensure that there are no pre-signed unused 
cheques.

N/A N/A

20 Verify that the bank account and cheque books
are held in the organisations name.

N/A N/A

21 Verify that all bank statements are retained. Correct OK

22 Reconcile  all  income  and  expenditure  to  the
bank statements retained.

Income and expenditure reconciled 
to SAP.

OK

23 Check  for  evidence  of  bank  statement
reconciliation.

Evidence all reconciled to SAP OK



Audit Programme – Penistone Grammar School Foundation Trust

Completed by: Aron Smith Reviewed by: Harry Tate
Date: 1st August 2023 Date: 15th August 2023

Comments:

Overall the accounts for Penistone Trust Fund are correct and show a true and fair view of their activities. 

For information:
No depreciation is charged on the rental properties as they are classed as investment properties.  Under IAS 40 Investment Properties allows 
properties to use the fair value model in which properties are valued at current market value (what someone is willing to pay for it at that point 
in time).  When the fair value model is used no deprecation is charged.  Should any of the properties become occupied by the owner the cost 
model should be used and depreciation should be charged.


