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10th March 2025 

 

Dear Vanessa, 

Subject: Review Summary for the Year Ended 2024 

Below is a summary of our recent review of Brailes Village Hall accounts for the financial year ending 
March 2024.  

Financial statements 
Your financial records, all look accurate and reflect the organisation's financial position for the year 
ending 2024. 

Compliance Check 
We checked that your organisation is following the rules and regulations that apply to it, it appears 
that everything seems to be in order.  

Internal controls 
We also looked at how you manage your finances internally. Your internal controls are doing their 
job well, helping to keep everything organised and preventing any significant errors. 

Improvements 

The improved date recording recommendation made last year has clearly been instigated and this 
has made a positive improvement to the auditing process. Every transaction across bank statements, 
cashbook, clerk notes can all be cross checked easily. 
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Recommendations 

The overall organisation and record keeping for the charity is very good. However, we would suggest 
the following to help improve the accounts even further:  

1. Each project/sub-committee has its own savings account which is great. However, these 
saving account ‘funds’ are not used directly. The treasurer account is used primarily to 
pay/receive all transactions then each savings account is reconciled at a later date. When 
reconciling, each transaction is not accounted for as the payments to and from the savings 
accounts are completed using a bulk transaction. We would suggest if not using these 
savings accounts directly, then each transaction should be reconciled against the Treasurer’s 
account individually or referenced to indicate the original transactions. 

Conclusion 
Overall, the review went smoothly, and we're pleased to tell you your financial statements are 
reliable, and your organisation is doing a great job in terms of compliance and internal controls. 

If you have any questions or need more details about the review, please feel free to contact me at 
kate@paperworkteam.com. 

 

Best regards, 

 

 

Kate Clifton 

Director 
The Paperwork Team 


