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Sales

4001 - Voluntary Organisations - Sales - Hall Bookings 112.50

4002 - Residents - Sales - Hall Bookings 350.00

4003 - Businesses - Sales - Hall Bookings 200.00

4004 - Private - Sales - Hall Bookings 417.50

4005 - Sales - Raffle & Goods 186.62

4006 - Sales - Event Tickets 345.50

4007 - Council - Hall Bookings 300.00

4011 - Hall Bookings - Refundable Deposits 400.00

4900 - Other income 2,571.49

4901 - Other Income - Donations 2,401.94

7103 - Refund of Ticket Sales -50.00

7104 - Grants Received 19,170.21

Total Sales £26,405.76

Direct Expenses

5000 - Cost of Sales - Goods 61.64

7102 - Refunds of Deposits & Cancellations - Hall Bookings 400.00

7622 - Fundraising - Transfer to BIA 2,441.49

Total Direct Expenses £2,903.13

GROSS PROFIT / LOSS £23,502.63

Overheads

6000 - Marketing 146.65

7050 - Other Deductions 1,220.00

7110 - Water Rates 204.73

7130 - Premises Insurance 775.43

7200 - Electricity 150.23
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7430 - Entertainment - Event Purchases 834.32

7520 - Office Stationery 20.78

7530 - Telephone & Internet 298.00

7550 - Computer & Software 144.00

7641 - Equipment 59.00

7810 - Cleaning 600.00

7900 - Bank Charges and Interest -2.38

8200 - General Expenses 157.96

8201 - Hall & Grounds Maintenance 620.07

Total Overheads £5,228.79

NET PROFIT / LOSS £18,273.84



Review of Brookthorpe Village Hall Treasurer’s Report 

 

Review performed 04/07/22 by Chris Smart. 

The below are notes made from the review of the Brookthorpe Village Hall Treasurer’s Report and 

associated supporting paperwork.   

As an unconnected third-party, these are my personal notes from my review and should not be taken 

as a substitute for a full audit from an external 3rd party qualified auditor. 

These notes are not intended to criticise, nor question the processes regarding the management of 

the financial activities of Brookthorpe Village Hall.  They are purely the factual findings from a review 

of the documents provided at the time. 

I have however, included some items at the end of this report that the Committee may wish to 

consider. 

 

Review of report dated 16/11/2021. 

This review was limited to the information provided at the time, which was up to, and including 16th 

November 2021. 

 

Treasurer’s report declared the overall cash balance of Brookthorpe Village Hall to be £42,966.09 at 

16/11/21, made-up of 4 separate holdings. 

Balance Held In Balance 

Lloyds bank a/c 00078149 £17,437.82 

Lloyds bank a/c 05088088 £25,280.42 

Float held by Eric £200.00 

Float held by Vicki £47.85 

Total £42,966.09 

 

General Findings 

The movement in the cash balance from the previous report on 15/09/21 of £42,921.05 to £42,966.09 

is a net increase of £45.05. 

The transactions that make-up this net movement all tie-back to the bank statement. 

The paper files appear to be comprehensive, well organised and contain copies of supporting 

documents that tie-back to the majority of these transactions. 

I have noted that there was no backup in the file to the £25.50 monthly payment to Talk Talk Limited. 

 

  



Detailed Findings 

• Lloyds bank a/c 00078149 

o The balance per the bank statement on 16/11/21 was actually £17,179.60. 

o The treasurer’s report showed £17,437.82, therefore the treasurer’s report was 

over-stating the balance by £258.22. 

o I did however, note the comment on the covering e-mail that transactions that went 

through the bank on 16/11/21 were not included in the treasurer’s report, and the 

sum of these transactions were £258.22, but the balance of these transactions were 

not highlighted in the report or covering e-mail. 

o I did not have any subsequent treasurer’s reports to check that these transactions 

were picked-up in the following month, but from review of older reports, as long as 

process was followed as in these prior periods, I would envisage no reason for there 

to these transactions to have been missed. 

 

• Lloyds bank a/c 05088088  

o Unfortunately, the hard-copy, original bank statement appears to be provided 

annually and as such, I could only confirm that the statement date of 10/05/21 

showed a balance of £22,837.71. 

o The treasurer’s report showed a balance at 16/11/21 of £25,280.42. 

o Therefore I can not check the accuracy or completeness on the increase in the 

balance of £2,442.71 from 10/05/21 to 16/11/21. 

 

• Eric Float & Vicki Float 

o I can not check the accuracy or completeness of the combined £247.85 in cash held 

as float on 16/11/21. 

 

Suggestions 

General Payment Process:   

Review of the documents in the folders that I had access to, there did not appear to be any additional 

payment authorisation / confirmation steps in the process.  It appeared that all requests were sent to 

the Treasurer who then actioned them. 

The Committee may wish to consider if they feel the need to strengthen the controls around the 

payment process, perhaps by adding a requirement for a second Committee member to authorise any 

spend over an agreed level. 

 

Bank Statements: 

There appears to be regular bank statements for account 00078149 in the folder, but not for account 

05088088. 

If the Treasurer has access to on-line banking, perhaps a print-out of the current balance to support 

the Treasurer’s report might be something the Committee may wish to consider being included. 

 



Cash Floats: 

The Committee may also wish to consider if they require any additional checks and controls over the 

two cash floats that are reported.  Perhaps a monthly process where the float-holders confirm in 

writing, what the current balance of the cash is, with a summary of what the cash movements from 

one month to the other were. 

The Committee may also wish to consider if a regular (quarterly / 6-monthly) double-check of these 

balances are necessary, perhaps a count performed by the Treasurer. 


