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DeVcULSWLRQ Rf WKe cKaULW\¶V WUXVWV

T\Se Rf gRYeUQiQg dRcXPeQW
(eg. WUXVW deed, cRQVWiWXWiRQ)

The Committee has adopted in full the PTA-UK (Formerly NCPTA) Model
Constitution for Parent Teacher Associations.

HRZ Whe chaUiW\ iV cRQVWiWXWed
(eg. WUXVW, aVVRciaWiRQ, cRPSaQ\)

Unincorporated Association of Parents, Carers, Staff and Friends of the
School.

TUXVWee VeOecWiRQ PeWhRdV
(eg. aSSRiQWed b\, eOecWed b\)

Trustee vacancies are communicated to all members via the School
Newsletter.  Members who wish to become Trustees are co-opted at a
Committee meeting, until they can be formally elected at the next
AGM.

AddLWLRQaO gRYeUQaQce LVVXeV (OSWLRQaO LQfRUPaWLRQ)

YRX Pa\ cKRRVe WR iQcOXde
addiWiRQaO iQfRUPaWiRQ, ZheUe
UeOeYaQW, abRXW:

Ɣ SROicieV aQd SURcedXUeV
adRSWed fRU Whe iQdXcWiRQ aQd
WUaiQiQg Rf WUXVWeeV;

Ɣ Whe chaUiW\¶V RUgaQiVaWiRQaO
VWUXcWXUe aQd aQ\ ZideU
QeWZRUN ZiWh Zhich Whe
chaUiW\ ZRUNV;

Ɣ UeOaWiRQVhiS ZiWh aQ\ UeOaWed
SaUWieV;

Ɣ WUXVWeeV¶ cRQVideUaWiRQ Rf
PaMRU UiVNV aQd Whe V\VWeP
aQd SURcedXUeV WR PaQage
WheP.

The management of Sevenoaks Primary School Association (SPSA) is
undertaken by the Trustees Committee, all of which give their time
voluntarily and receive no remuneration.  The Headteacher of
Sevenoaks Primary School is the President of the Association.  The
organisation has no paid staff.  The organisation has no related parties.

SPSA is a member of PTA-UK which provides advice and help to Parent
Teacher organisations.

The main work of the Charity is the running of fund-raising events.
Risk assessments are undertaken on all events in advance by the
Headmaster of the Sevenoaks Primary School and the Chair of SPSA.
The risk assessment forms were devised using Kent County Council
guidelines as well as information from the websites of the NCPTA and
the Health and Safety Executive.
In addition, training is provided to members when appropriate, e.g. for
handling fireworks at the Fireworks Night event.
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SecWLRQ C                    ObMecWLYeV aQd acWLYLWLeV

SXPPaU\ Rf WKe RbMecWV Rf WKe
cKaULW\ VeW RXW LQ LWV gRYeUQLQg
dRcXPeQW

The object of the Association (the Objects) is to advance the
education of pupils in the School in particular by:

2.1 Developing effective relationships between the staff,
parents and others associated with the school;

2.2 Engaging in activities or providing facilities or equipment
which support the school and advance the education of the pupils.

SXPPaU\ Rf WKe PaLQ acWLYLWLeV
XQdeUWaNeQ fRU WKe SXbOLc
beQefLW  LQ UeOaWLRQ WR WKeVe
RbMecWV (LQcOXde ZLWKLQ WKLV
VecWLRQ WKe VWaWXWRU\
decOaUaWLRQ WKaW WUXVWeeV KaYe
Kad UegaUd WR WKe gXLdaQce
LVVXed b\ WKe CKaULW\
CRPPLVVLRQ RQ SXbOLc beQefLW)

When organising SPSA activities the Trustees kept in mind the
Charity Commission¶s guidance on public benefit.  The Trustees
understood that in order to act for the public benefit, all activities
must be undertaken within the main aims (objects) of the SPSA,
as detailed in Section C above.

The Trustees took care to ensure that the Association¶s activities
(taken as a whole) fulfilled all these aims and that these were at
the heart of everything that the SPSA undertook in the year.

The main activities were the running of events to raise funds and
the receipt of donations from local businesses, parents, carers
and friends.  These were used for the purchase of equipment and
facilities to enhance the education of the children at the School.

The Committee focused on providing a varied range of activities
that in addition to raising funds, also fostered more effective
relationships between the staff, parents and others associated
with the School.  The majority of events were held on the School
premises with the aim of encouraging the children and their
families to become directly involved at the School.

The Committee assisted directly (where possible and appropriate)
in providing educational opportunities to the children.  For
example, the Trustees were pleased to assist the School children
to design their own Christmas Cards, which their families could
then purchase.

The SPSA also runs a second-hand school uniform shop, the main
aim being to promote recycling and good relationships between
the School and Parents or Carers.  This is done by encouraging
donations of good quality second hand school clothing and
making it available to the parents at a reasonable price, for the
benefit of the children attending the School.

AddLWLRQaO deWaLOV Rf RbMecWLYeV aQd acWLYLWLeV (OSWLRQaO LQfRUPaWLRQ)
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YRX Pa\ cKRRVe WR iQcOXde
fXUWheU VWaWePeQWV, ZheUe
UeOeYaQW, abRXW:

Ɣ SROic\ RQ gUaQW-PaNiQg;

Ɣ SROic\ SURgUaPPe UeOaWed
iQYeVWPeQW;

Ɣ cRQWUibXWiRQ Pade b\
YROXQWeeUV.

The only grants are those made directly to the School to fund
facilities and educational activities.  All such expenditure is
discussed and approved in advance at Trustee Committee
meetings.

The Committee cannot stress enough the great contribution made
by volunteers to the work of the SPSA.  These include committee
members, parents, carers, staff and not least the pupils
themselves.  It is through the continued support of all these
people that the SPSA can achieve its objectives and we would like
to thank everyone involved in organising and running the
fundraising and other activities for their time and effort.

SecWiRQ D                      AchieYePeQWV aQd SeUfRUPaQce
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SecWiRQ D                      AchieYePeQWV aQd SeUfRUPaQce
SXPPaU\ Rf WKe
PaLQ acKLeYePeQWV
Rf WKe cKaULW\
dXULQg WKe \eaU

The Trustees are pleased to announce that, even despite covid lockdowns
and restrictions, the committee were able to continue fundraising for the
school.  This was down to the continued passion and commitment of the
SPSA committee, all the school staff and teachers and our supportive
parents and carers.

Whilst the SPSA had to cancel many of our really successful events, we
were able to hold some virtual events, like an online quiz night and when
the children returned to school, a well received break the rules day, as
well as continuing with our ever popular SPSA Christmas Cards sale.

We also turned our attention to supporting families through the tough
times that came with covid lockdowns by starting our own Food Bank and
later developing that into a Hardship Fund.  That fund will continue to
support families in need at any time of the year to ensure that all children
get the same access to school opportunities and experiences.

With home schooling a reality for many in lockdown, we certainly felt
more appreciation for our school team and the SPSA were delighted to be
able to show just how grateful we all were with our Staff Welfare Packs,
delivered to all 100 Sevenoaks Primary staff.
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SecWLRQ E                    FLQaQcLaO UeYLeZ

BULef VWaWePeQW Rf WKe
cKaULW\¶V SROLc\ RQ UeVeUYeV The SPSA aims to hold a reserve of £5,000, being the amount

the Treasurer has estimated is required to maintain adequate
cash flow on a day to day basis.  Time lags may occur between
the SPSA raising funds and the School being able to spend them
but the aim of the Committee is to pass funds to the School as
soon as practicable.
At the end of the \ear, �5,000 Zas held in reserve.

DeWaLOV Rf aQ\ fXQdV PaWeULaOO\
LQ defLcLW NONE

FXUWKeU fLQaQcLaO UeYLeZ deWaLOV (OSWLRQaO LQfRUPaWLRQ)

YRX Pa\ cKRRVe WR iQcOXde
addiWiRQaO iQfRUPaWiRQ, ZheUe
UeOeYaQW abRXW:
Ɣ Whe chaUiW\¶V SUiQciSaO

VRXUceV Rf fXQdV (iQcOXdiQg
aQ\ fXQdUaiViQg);

Ɣ hRZ e[SeQdiWXUe haV
VXSSRUWed Whe Ne\ RbMecWiYeV
Rf Whe chaUiW\;

Ɣ iQYeVWPeQW SROic\ aQd
RbMecWiYeV iQcOXdiQg aQ\
eWhicaO iQYeVWPeQW SROic\
adRSWed.

Net receipts raised from the activities of the Association
continue to be used to support the ke\ objective of benefitting
children of Sevenoaks Primar\ School.

Due to the e[tremel\ poor interest rates available in the \ear,
surplus funds have not been placed on Deposit.  This situation
is constantl\ under revieZ.

SecWLRQ F                     OWKeU RSWLRQaO LQfRUPaWLRQ

SecWLRQ G                    DecOaUaWLRQ
TKe WUXVWeeV decOaUe WKaW WKe\ KaYe aSSURYed WKe WUXVWeeV¶ UeSRUW abRYe.

SLgQed RQ beKaOf Rf WKe cKaULW\¶V WUXVWeeV

SLgQaWXUe(V)

FXOO QaPe(V)

PRVLWLRQ (eg SecUeWaU\, CKaLU, eWc)

DaWe
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Sevenoaks Primary School Assocation

Charity number 283688

Statement of assets and liabilities as at 31 March 2021

Details
Unrestricted funds

£

Cash funds Current account 18,269
Deposit account 7,605
Top Draw 999
Petty Cash 80

Total cash funds 26,953

Other monetary assets Stock of uniform 0
Gift Aid to be reclaimed 0
Stock of alcohol for events 353
Catering 0
Glow Toys for events 0
Event expenses paid in advance 0

Assets for own use Equipment and lighting for events 0
Gazebos 0
New Misc Assets 739
Coin sorter 0

Liabilities Events income received in advance 0
Invoices unpaid at year-end 0
Other expenditure 0



Sevenoaks Primary School Assocation

Charity number 283688

For the year from 1 April 2020 to 31 March 2021

Receipts and payments

2021 2020

Receipts £ £

Donations 24,153 1,830
Fundraising events 9,275 25,856
Sales of school uniform 326 1011
Sale of Christmas cards and hoodies 3,933 4,033
Bank interest 3 75

Total receipts 37,690 32,805

Payments

Costs of fundraising events 760 5,686
Costs of Christmas cards and hoodies 3,127 2,400
School uniform costs 175 811
Governance costs 1084 1022

Sub total 5,146 9,919
Purchase of equipment 0 739

Total payments 5,146 10,658
Net receipts before donations to School 32,544 22,147

Donations to Sevenoaks Primary School -22,759 -24,677

Net (payments) /receipts 9,785 -2,530

Cash funds last year end 17,165 19,695

Cash funds this year end 26,950 17,165








