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Sevenoaks Primary School Parent Teacher
Association
England & Wales · Charity number 283688

Details

Other names SEVENOAKS PRIMARY SCHOOL ASSOCIATION

Status Registered

Legal form Other

Registered 1981-12-02

Register View on the Charity Commission register

Contact

Address Sevenoaks Primary School
Bradbourne Park Road
Sevenoaks
Kent
TN13 3LB

Phone 01732 453952

Email pta@sevenoaks.kent.sch.uk

Website https://www.sevenoaks.kent.sch.uk/SPSA-Sevenoaks-Primary-School-Associati
on/

Activities

Objects: TO ADVANCE THE EDUCATION OF THE PUPILS IN THE SCHOOL IN PARTICULAR BY:2.1
DEVELOPING EFFECTIVE RELATIONSHIPS BETWEEN THE STAFF, PARENTS AND OTHERS
ASSOCIATED WITH THE SCHOOL;2.2 ENGAGING IN ACTIVITIES OR PROVIDING FACILITIES OR
EQUIPMENT WHICH SUPPORT THE SCHOOL AND ADVANCE THE EDUCATION OF THE PUPILS.

Activities: To enhance the education of the pupils of the school by developing effective relationships
between the staff, parents and others associated with the school. Also by engaging in activities or providing
facilities or equipment which support the school and enhance the education of the pupils.

https://opencharities.uk/ew/283688
https://register-of-charities.charitycommission.gov.uk/en/charity-search/?p_p_id=uk_gov_ccew_onereg_charitydetails_web_portlet_CharityDetailsPortlet&p_p_lifecycle=0&p_p_state=maximized&p_p_mode=view&_uk_gov_ccew_onereg_charitydetails_web_portlet_CharityDetailsPortlet_regId=283688
mailto:pta@sevenoaks.kent.sch.uk
https://www.sevenoaks.kent.sch.uk/SPSA-Sevenoaks-Primary-School-Association/
https://www.sevenoaks.kent.sch.uk/SPSA-Sevenoaks-Primary-School-Association/
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Classification

• How: Makes Grants To Organisations, Provides Human Resources, Other Charitable Activities

• What: General Charitable Purposes

• Who: Children/young People

Geography

• Area of benefit: CATCHMENT AREA OF THE SCHOOL

• Kent

Finances

Period end Income Expenditure Assets Employees

2025-03-31 £34,600 £16,220 - -

2024-03-31 £36,845 £21,098 - -

2023-03-31 £32,574 £10,676 - -

2022-03-31 £25,524 £10,893 - -

2021-03-31 £37,690 £5,146 - -

Trustees

Name Role Appointed

Joanne Forder Mrs 2022-09-20

Katherine Elizabeth Sutcliffe 2023-02-09

https://opencharities.uk/ew/283688
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Section A Receipts and payments
Unrestricted 

funds
Restricted 

funds
Endowment 

funds
Total funds Last year

 to the nearest      £ to the nearest £ to the nearest £ to the nearest £ to the nearest £

A1 Receipts 
Fundraising events                     25,467                             -                               -                       25,467                             28,744 
Sales of school uniform                       3,380                             -                               -                         3,380                               3,536 
Sale of hoodies, Christmas cards and hoodies                       2,873                             -                               -                         2,873                               2,908 
Bank interest                          100                             -                               -                            100                                    92 
Donations from year 6 performances                               -                          803                             -                            803                                  528 
Other donations                          362                             -                               -                            362                                  281 
Grant income                          252                             -                            252                                  756 
Your School lottery                       1,362                       1,362 

                              -                             -                               -                               -                                       -   

Sub total (Gross income for AR)                     33,545                       1,055                             -                       34,600                             36,845 

A2 Asset and investment sales, (see table).
                              -                               -                               -                             -   
                              -                               -                               -                             -                                         - 

Sub total                               -                               -                               -                             -                                         - 

Total receipts                 33,545                   1,055                           -                     34,600                         36,845 

A3 Payments
Costs of fundraising events                       5,695                             -                               -                         5,695                               8,447 
Costs of school uniform                       1,844                             -                               -                         1,844                               2,981 
Cost of new parents and leavers gifts                       2,101                             -                               -                         2,101                               2,012 
Governance costs                          473                             -                               -                            473                                  474 
Costs of Christmas cards, hoodies and tea towels                       5,078                             -                               -                         5,078                                  852 
Bank fees                       1,030                             -                               -                         1,030                                  981 

                              -                             -                               -                               -                                       -   
                              -                             -                               -                               -                                       -   
                              -                             -                               -                               -                                       -   

Sub total                     16,220                             -                               -                       16,220                             15,747 

A4 Asset and investment purchases, (see table)                                   - 0
                              -                               -                               -                             -   
                              -                               -                               -                             -   

Sub total                               -                               -                               -                             -                                         - 

Total payments                 16,220                           -                           -                     16,220                         15,747 

CC16a

283688Sevenoaks Primary School PTA

Receipts and payments accounts
01-Apr-24 31-Mar-25

To
For the period 

from



Net receipts/(payments) before donations to school                 17,325                   1,055                         -                   18,380                         21,098 

Donations to Sevenoaks Primary School -               23,550 -                 1,507                         -   -                   25,057 -                      38,031 

Net receipts / (payments) -                 6,225 -                 6,677 -                      16,933 

A6 Cash funds last year end                 26,475                         -                           -                   26,475                         43,173 

Movement in prepayments                          5                              5                              235 

Cash funds this year end                 20,250 -                    452                         -                   19,803                         26,475 



Section B Statement of assets and liabilities at the end of the period

Categories
Unrestricted 

funds 
Restricted 

funds 
Total

to nearest £ to nearest £ to nearest £

                    13,720                          958                             14,678 

                      5,042                               5,042 

                           80                             -                                      83 

                13,800                   6,000                         19,803 

ok

Unrestricted 
funds 

Restricted 
funds 

Total

to nearest £ to nearest £ to nearest £

                         353                             -                                    353 

                            -   

                            -                               -                                       -   

                            -                               -                                       -   

                            -                               -                                       -   

                            -                               -                                       -   

Fund to which 
asset belongs

Cost (optional) Current value (optional)

                            -                                       -   

Fund to which 
asset belongs

Cost (optional) Current value (optional)

                            -                                    982 

Fund to which 
liability relates

Amount due 
(optional)

When due (optional)

                            -   

Net assets 21,138

Signed by one or two trustees on behalf of all the trustees Date of approvalPrint NameSignature

 Current account 

 Savings account 

 Petty cash 

B1 Cash funds

Details
B2 Other monetary assets

 Details  

 Total cash funds  
(agree balances with receipts and payments 

account(s))

 Stock 

 Prepayments 

B4 Assets retained for the charity’s own use

Details
B5 Liabilities

B3 Investment assets
Details

Details
 Misc assets  

 Total net assets 
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Section A Receipts and payments
Unrestricted 

funds
Restricted 

funds
Endowment 

funds
Total funds Last year

 to the nearest      £ to the nearest £ to the nearest £ to the nearest £ to the nearest £

A1 Receipts 
Fundraising events                     28,744                             -                               -                       28,744                             28,288 
Sales of school uniform                       3,536                             -                               -                         3,536                               2,687 
Sale of hoodies and Christmas cards                       2,908                             -                               -                         2,908                               1,482 
Bank interest                            92                             -                               -                              92                                    17 
Donations from year 6 performances                               -                          528                             -                            528 
Other donations                          281                             -                               -                            281                                  100 
Grant income                          756                             -                            756                                     -   

                              -                             -                               -                               -                                       -   
Sub total (Gross income for AR)                     35,561                       1,284                             -                       36,845                             32,574 

A2 Asset and investment sales, (see table).
                              -                               -                               -                             -   
                              -                               -                               -                             -                                         - 

Sub total                               -                               -                               -                             -                                         - 

Total receipts                 35,561                   1,284                           -                     36,845                         32,574 

A3 Payments
Costs of fundraising events                       8,447                             -                               -                         8,447                               7,824 
Costs of school uniform                       2,981                             -                               -                         2,981                               1,310 
Cost of new parents and leavers gifts                       2,012                             -                               -                         2,012                                  202 
Governance costs                          474                             -                               -                            474                                  507 
Costs of Christmas cards and hoodies                          852                             -                               -                            852                                  209 
Bank fees                          981                             -                               -                            981                                  625 

                              -                             -                               -                               -                                       -   
                              -                             -                               -                               -                                       -   
                              -                             -                               -                               -                                       -   

Sub total                     15,747                             -                               -                       15,747                             10,676 

A4 Asset and investment purchases, (see table)                                   - 0
                              -                               -                               -                             -   
                              -                               -                               -                             -   

Sub total                               -                               -                               -                             -                                         - 

Total payments                 15,747                           -                           -                     15,747                         10,676 

Net receipts/(payments) before donations to school                 19,814                   1,284                         -                   21,098                         21,898 

CC16a

283688Sevenoaks Primary School PTA

Receipts and payments accounts
01-Apr-23 31-Mar-24

To
For the period 

from



Donations to Sevenoaks Primary School -               38,031                         -                           -   -                   38,031 -                      17,561 

Net receipts / (payments) -               18,216 -               16,933                           4,337 

A6 Cash funds last year end                 43,173                         -                           -                   43,173                         39,319 

Movement in prepayments                      235 -                           483 

Cash funds this year end                 24,957                   1,284                         -                   26,475                         43,173 



Section B Statement of assets and liabilities at the end of the period

Categories
Unrestricted 

funds 
Restricted 

funds 
Total

to nearest £ to nearest £ to nearest £

                    17,144                       1,537                             18,681 

                      1,714                       6,000                               7,714 

                           80                             -                                      80 

                18,938                   7,537                         26,475 

ok

Unrestricted 
funds 

Restricted 
funds 

Total

to nearest £ to nearest £ to nearest £

                         353                             -                                    353 

                             5                             -                                        5 

                            -                               -                                       -   

                            -                               -                                       -   

                            -                               -                                       -   

                            -                               -                                       -   

Fund to which 
asset belongs

Cost (optional) Current value (optional)

                            -                                       -   

Fund to which 
asset belongs

Cost (optional) Current value (optional)

                            -                                    982 

Fund to which 
liability relates

Amount due 
(optional)

When due (optional)

                            -   

Net assets 27,815

Signed by one or two trustees on behalf of all the trustees Date of approvalPrint NameSignature

Details

 Current account 

 Savings account 

 Petty cash 

B1 Cash funds

Details
B2 Other monetary assets

 Details  

 Total cash funds  
(agree balances with receipts and payments 

account(s))

 Stock 

 Prepayments 

B4 Assets retained for the charity’s own use

B5 Liabilities

B3 Investment assets
Details

Details
 Misc assets  

 Total net assets 
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Trustees' Annual Report for the period

Prom 1 April 2022
Period end date

Period start date To 31 INarch 2023

Charity name: Sevenoalm Primary School Parent Teacher Association
(formerly known as Sevenoake Prknwy School Aaaocatiea)

Charity registration number: 283888

Qbjeetltfes and Activities

Summary of the purposes of
the charily as set out in its
goveilllllg document

The object of Sevenoaks Primary
School PTA is to advance the
education of pupils in the School in
particular by:

Summary of the main
activ5es in relation to those
purpmes for the public
benefit, in pariicutar, the
activities, projects or
services identiTied in the
accounts.

para 1.w and
1.19

2.1 Developing effective
relationships between the staff,
parents and others assodated with
the school;

2.2 Engaging in activities or
providing facilities or equipment
which support the school and advance
the education of the pupils.

When organising PTA activities the
Trustees kept in mind the Charity
Commission's guidance on public
benefit. The Trustees understood
that in order to act for the public
benefit, all activities must be
undertaken within the main aims(o~) of the Assodation, as
detailed above.

The Trustees took care to ensure that
the Association's activities (taken as a
whole) fulfilled all these aims and that
these were at the heart of everything
that the Association undertook in the
year

The main activities were the running
of events to raise funds. These were
used for the purchase of equipment
and facilities to enhance the



education of the children at the
School.

The Committee focused on providing
a varied range of activities that in
addition to raising funds, also
fostered more~relationships
between the staff, parents and others
associated with the School. The
events were held on the School
premises with the aim of encouraging
the children and their famiTies to
become directly involved at the
School.

The Committee assisted directly
(where possible and appropriate) in
providing educational opportunities to
the children. For example, the
Trustees were pleased to assist the
School children to design their own
Christmas Cards, which their families
could then purchase.

The PTA also runs a second-hand
school uniform shop, the main aim
being to promote recyding and good
relationships between the School and
Parents or Carers. This is done by
encouraging donations of good quality
second hand school clothing and
making it available to the parents at a
reasonable price, for the benefit of
the children attending the School, as
weil as donating uniform to those
families in need

Statement confirming
whether the truslees have
had regard to the guidance
issued by the Charity
Commission on public
benefit

Paw 1.18

Additional information (opboradl
You ma choose to indude further stalamanls where rehvant about

Policy on grant making

The only grants are those made
directly to the School to fund facilities
and educational activities. Afi such
expenditure is discussed and
approved in advance at Trustee
Committee meetings.



The Committee cannot stress enough
the great contribution made by
volunteers to the work of the PTA.
'Ihese indude committee members,
parents, carers, staff and not least
the pupils themselves. It is through
the continued support of all these
people that the PTA can achieve its
objecbves and we would like to thank
everyone involved in organising, and
running the fundraising and other
activities for their time and efFort.

Achievements and Performance

Summary of lhe main
achievemsnls ofOe charity,
idenfrfying the d iference Ire
charily's work has made io
ihe circumsiances of ils
beneficiaries and any wider
benefits to sodety as a
whole.

The Trustees are pleased to announce
that 2022/23 has been another
successful year in terms of raising
funds for the school.

The fundraising has been achieved
primarily through PTA fundraising
events, but also from donations and
sponsorships from local businesses.

Net receipts were raised of K4,337
(last year f12,366). But this was
alter donations to school to purchase
equipment of F17,561 (last year
K2,262).

The Commitbse organised 6 main
fund-raising events in the year raising
receipts of f28,288 (last year
f22,460). The most successful
events were the Christmas fair which
raised Kg,430 and the Summer Fair
with colour run which raised f6,135.

As well as fun and games, the
Committee continued to give the
children chances to undertake
educational activities such as making
their own Christmas decorations and
decorating biscuits at the Christmas
Fair, and arts and crafts activities at
other events induding the Halloween
Oisco and Summer Fair. The sate of
Chrisbnas cards by the children again
proved popular.

The PTA is commilted to making
available ood uali second hand



uniform at very afFordable prices in
support of our charitable objectives.

The Committee also run a popular
fundraising initiative, Top Draw,
which is a monthly lottery. During
the year this provided a net profit of
K1,237 (last year E1,450).

We also continued to support families
through financial diificulties by
maintaining a Hardship fund which is
available to be used to ensure that all
children get the same access to
school opportunities and experiences.

Future plans of the Committee:

The Committee will continue to raise
funds through events and sponsorship
for new equipment, as well as
ensuring funds are spent on providing
for dubs and activities to support the
children. We will also have a focus on
providing indusive events for all
children at the school through a
varie of SEN friendl initiatives.



Financial Review

Review of the charily's
financial posiTion at fiie end
of the
Slaiement explaining the
poficy for holding reserves
stating why Ihey are hekl

The financial posiTion at Ihe end of the year
is healthy wilh cash funds of f43,172

The PTA aims to hold a reserve of
f5,000, being the amount the
Treasurer has estimated is required to
maintain adequate cash flow on a day
to day basis. Time lags may occur
between the PTA raising funds and
the School being able to spend them
but the aim of the Committee is to
pass funds to the School as soon as
practicable.

Amount of reserves hdd

Reasons for hokfing zero

Details of fund materially in
deficit

Para 1&4

At the end of the year, f5,000 was
held ln reserve.

Explanation of any Para 128
uncerlainfies about the
charity corilinuing as a going
concern

There are no uncerkiiMies cunenlly about
the ctuirity conhnuing as a going concern.

Additional information iep5lonaii
You choose to indude furlher shuamenls where relevant about

The charily's principal
sources of funds (induding
any fundiaising)

PWa f47

Net receipts raised from the activities
of the Assodation continue to be used
to support the key objective of
benefitting children of Sevenoaks
Primary School.

Investment policy and
objecbves induding any
social inveslment policy
adopted

Due to the poor interest rates
available in the year, surplus funds
were not placed on Deposit. This
situation is constantly under review.

A d sciipfion of the principal
risks facing the charfiy

Olher



Rmeture, GOVemanee and 1(anagemeflt

Type of governing document
itrust deed, royal charter)

Bow is the charity
co sfituled'7
(e.d unincorporated
association, CIO
Truslse selection methods
induding details of any
consiiiufionai provisions e.g.
election lo post or name of
any person or body enfiiled
to appoint one or more
trustees

The Committee has adopted in full the
PTA-UK (Formerly NCPTA) Model
Constitution for Parent Teacher
Assodations.
Unincorporated Association of
Parents, Carers, Staff and Friends of
the School.

Trustee vacandes are communicated
to all members via the School
Newsletter. Members who wish to
become Trustees are co-opted at a
Committee meeting, until they can be
formally elected at the next AGM.

Additional information (optional)
You choose io indude further easements where relevant about

Policies and procedures
adopted for the inducfion
and training of trustees

Para '1.51

The management of Sevenoaks
Primary School Parents Teacher
Assodation (PTA) is undertaken by
the Trustees Committee, all of which
give their time voluntarily and receive
no 'remuneration. The Headteacher of
Sevenoaks Primary School is the
President of the Assodation. The
organisation has no paid slaff. The
organisation has no related parties.

PTA is a member of PTA-UK which
provides advice and help to Parent
Teacher organisations.

The main work of the Charity is the
running of fund-raising events. Risk
assessments are undertaken on all
events in advance by the Head
teacher of the Sevenoaks Primary
School and the Chairs of PTA. The risk
assessment forms were devised using
Kent County Coundl guidelines as
well as information from the websites
of the NCPTA and the Health and
Safety Executive.
In addition, training is provided to
members when appropriate.

The charity's organisaiional
structure and any wider
network with which the
cha works

Para 1.51



Relationship with any
related parties

pea c51

Other

Reference and Administrative details

Cha name
Other name the cha uses

Sevenoaks Prim School Parent Teacher Assoch5on

Charity's principal address Sevenoaks Primary School, Bradboume Park Road,
Sevenoaks TN1 3 3LB



5
6
7
8
9

10
11

12

13
14

15
16
17
18
19
20

Alice Andreas

Fiona Dennis

Sally Crooks

Co —Treasurer

Co - Chair

CO- Chair

Trustee name

Katherine Sutdill'e Co-Treasurer From September 2022

From September 2022
From September 2022

From September 2022

Name of lesson lor body) entitled
tn ntbustee dan

Co te trusts —names of the dimdom at ihe date the re ort was a roved

blame of trustees hotding title to property belonging to the charity



Declarations

The truslees declare that they have approved the trustees' report above.

Signed on behalf of the charity's hustees

Signaturefs)

Full name(a) D
Posigon (eg Secrehuy,

Chair, etc) GA~~



Sevenoaks Primary School Parent Teacher Assocation

Cbartttf number 283688

Statement of assets and liabiTnies as at 32 Narcb 2023

Current account

Deposit account

Top Draw

Petty Cash

Total cash funds

32,876
7,623
2594

43,173

Stock of unifo

Gift Nd to be redaimed

Stock for events
Caterin

Glow Toys for events
Event expenses paid in advance

0
353

0
0

Assets for own use Equipment and lighting for even

Coin sorter

0
0

982
0

Events income received in advance

Invoices unpaid at year-end
Other expendltum

0
0
0

Net assets 44,748



Sevenoaks Primary School Parent Teacher Assocation

Charity number 283688

ror the year from 1April 2022 tn 31 Starch 2023

Receipts and pay
2021

Donations

Fundralsing events

Sales of school unronn

Sale of Christmas cards and hoodies

Bank interest

100
28,288

2687
1482

17

1622
840

24, 153
9,275

3,933

Total receipts 32,574 25,524 37,690

Payments

Costs of fundraising events

Costs of Christmas cards and hoodies

School uniform casts

Governance costs

Purchase of equipment

Sub total

8,026
209

1,309
1,132

10,676

7,021

1,557
1,474

10,893

760

3,127
175

5,146

fret receipts before donates to Scbool

Net fpaymmrts) /receipts

10,676
21,898
-17,561

4r337

10,&93

14,631
-2,262

12r369

5,146
32,544
-22,759

9,789

Cash funds last year end

Cash used to purchase assels I preaayrnaras

39,319
-483

43,173

26,950

39,319

17,165

26,950



CHARITY CONN ISSION tttdepeftdeytt exemiitei's
FOR ENGLAND AND WALES report oft %e accotiftts

On accourds far the year 31 March 2623
ended

Setout on pages 3-4

I report (othe~ on ray exandnagon ofIbe~of the above
charity (%BTrust) for the year ended 31 March 2623.

ResponsibgiSes and As gre char5y~of fhe Trust, you are respcnsibh for the prepara5cn
bashl Qf report of Ihe Bccounh in aacardmce wgh gre requiremerds Qf the Ghariges Act

2611~~
I repolt In respect Qf rny exanana5on Qf gle Trusts~calned Qvt
under secdon 145Qf grs 2611 Act and in cawjing out my Bsandna5on, I
have fo5owad gre apphcabie Direc5ons given hygro Charity Colnrntsshm
under section 145(53(b) Qf Ihe Act.

I have completed lny exernina5OA. I conhw gart no matelLd matters have
corns to nly~ln connec50A udh the GxBIAIABSQA urhKh gives me
cause to be5eve gart in, any~

Bccoun5Ag records &ere Aot hept in accordance er5h sechon 136of
IhB Act or
Ihe~do Aot~wdh the accoungng records

Signed

Rehwant prodesstonal ChaderndAccourdant CA (SA)
6uaIITlcahon(8) ol' body

{@any)l



Give bete brief deMs ef
any items that the
exatnhler wishes to
disclose.

Gobe~if the examiner needs to highfight mattws of concern (see CC32,
independent examine%on of charftii~dllscltons and gnidence fcr
excBBiners).
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Trustees' Annual Report for the period
From Period start date T Period end date

Day Month Yoar O Dny Month Yonr

2 April 202t 31 March 2022

e e e ~

Sevenoaks Primary School Parent Teacher Association
Charity name

formerl Sevenoaks Prima School Association

Other names charity is known by None

Registered charity number (if any) 283688

Charity's principal address Sevenoaks Primary School

Bradbourne Park Road, Sevenoaks,

Kent

Postcode TN13 3LB

Names of the charity trustees who manage the charity

Tnrstee name Oface (if any)
Dates acted if not for whole
year

Name of person (or
body) entit ted to
a int trustee if an

C Malone President

Leanne Terry

Kelly Jepp

Corrie Kevan

Jane Durkin

Arina Jones

Sally Crooks

Victoria Carr

Andrea Garner

Fiona Dennis

Fiona Wade

Johanne Tyrrell-Clark

Kate Holman

Treasurer

Co-chair

Co-chair

Secretary

TAR 2021l2022



Names of the trustees for the charity, if any, (for example, any custodian trustees) NONE

Names and addresses of advisers (Optional information) NONE

Name of chief executive or names of senior alai'f members (Optional information) NONE

~ s ~ ~ ~ ~

Description of the charity's trusts

Type of governing document The Committee has adopted in full the Parentkind (Formerly PTA-UK)

Model Constitution for Parent Teacher Associations.

How the chaniy is constituted
Unincorporated Association of Parents, Carers, Staff and Friends of the

School.

Trustee selechon methods Trustee vacancies are communicated to all members via the School

Newsletter. Members who wish to become Trustees are co-opted at a

Committee meeting, until they can be formally elected at the next

AGM.

Additional governance issues (Optional information)

You may choose to include

additional information, where

relevant, about

~ policies and procedures
adopted for the induction and

training of trustees-,

' the charity's organisational

structure and any wider network

with which the charity works;

~ relationship with any related

parties;

~ trustees* consideration of

major risks and the system and

procedures to manage them.

The management of Sevenoaks Primary School Parents Teacher

Association (PTA) is undertaken by the Trustees Committee, all of

which give their time voluntarily and receive no remuneration. The

Headteacher of Sevenoaks Primary School is the President of the

Association The organisation has no paid staff The organisation has

no related parties.

PTA is a member of Parentkind which provides advice and help to

Parent Teacher organisations.

The main work of the Charity is the running of fund-raising events.

Risk assessments are undertaken on all events in advance by the

Headteacher of the Sevenoaks Primary School and the Chair of PTA.

The risk assessment forms were devised using Kent County Council

guidelines as well as information from the websites of the Parentkind

and the Health and Safety Executive

In addition, training is provided to members when appropriate.

2021/2022



~ ~ *

Summary of the objects of the
charity set out in its
governing document

The object of the Association (the Objects) is to advance the

education of pupils in the School in particular by:

2.1 Developing effective relationships between the staff,

parents and others associated with the school;

2 2 Engaging in activities or providing facilities or equipment

which support the school and advance the education of the

pupils.

When organising PTA activities the Trustees kept in mind the

Charity Commission's guidance on public benefit. The Trustees

understood that in order to act for the public benefit, all

activities must be undertaken within the main aims (objects) of

the PTA, as detailed in Section C above.

The Trustees took care to ensure that the Association's activities

(taken as a whole) fulfilled all these aims and that these were at

the heart of everything that the PTA undertook in the year.

Summary of the main

activities undertaken for the
public benefit in relation to
these objects (include within

this section the statutory
declaration that trimtees have
had regard to the guidance
issued by the Charity
Commission on public
benefit)

The main activities were the running of events to raise funds

and the receipt of donations from local businesses, parents,

carers and friends. These were used for the purchase of

equipment and l'acilitles to enhance the education of the children

at the School.

e Committee focused on providing a varied range of activities

that in addition to raising funds, also fostered more effective

relationships between the staff, parents and others associated

with the School. The majority of events were held on the School

premises with the aim of encouraging the children and their

families to become directly involved at the School.

The Committee assisted directly (where possible and

appropriate) in providing educational opportunities to the

children. For example, the Trustees were pleased to assist the

School children to design their own Christmas Cards, which their

families could then purchase.

The PTA also runs a second-hand school uniform shop, the main

aim being to promote recycling and good relationships between

the School and Parents or Carers. This is done by encouraging

donations of good quality second hand school clot:hing and

making it available to the parents at a reasonable price, for the

benefit of the chgdren attending the School.

AddiTionat details of objectives and actlviTies (Ogjjgnal information)

TAR
202t/2022



You may choose to include
further statements, where
relevant, about:

~ policy on grant-making;

~ policy programme
related investment;

~ contribution made by
volunteers.

The only grants are those made directly to the School to fund
facilities and educational activities. All such expenditure is
discussed and approved in advance at Trustee Committee
meetings.

The Committee cannot stress enough the great contribution
made by volunteers to the work of the PTA These include
committee members, parents, carers, staff and not least the
pupils themselves. It is through the continued support of all

these people that the PTA can achieve its objectives and we
would like to thank everyone involved in organising and running

the fundraising and other activities for their time and effort.

~ I r ~ ~ ~ r

TAR
2024/2022



~ ~

Summary of the
main achievements
of the charity
during the year

~ ~

The Trustees are pleased to announce that 2021/22 has been another

successful year in terms of raising funds for the new school. We are

especially grateful to those who have been able to deliver some school

events again after the lifting of Covid restrictions.

The fundraising has been achieved largely through PTA fundraising events,

but also from donations and sponsorship from parents and local

businesses.

Net receipts were raised of f12,366 (last year E9,788)

The Committee organised 5 fund-raising events in the year, raising

receipts of f22,460 (last year E9,275). The most successful event was the

Christmas Bazaar and the other varied events were Break the rules day,

Summer Sizzler BBQ party, a Comedy Night and Halloween Disco.

As well as fun and games, the Committee continued to give the children

chances to undertake directly educational activities such as making their

own decorations and decorating biscuits at the Christmas Bazaar. The sale

of Christmas Cards made by the children again proved popular and raised

net receipts of f773 (last year f910).

The PTA is committed to making available good quaVity second hand

uniform at very affordable prices in support of our charitable objectives.

The Committee also run a popular fundraising initiative, Top Draw, which

is a monthly lottery. During the year this provided a net proiit of E1,450.

We also continued to support families through the tough times that came

with covid lockdowns and other financial difficulties by maintaining a

Hardship Fund. That fund will continue to support families in need at any

time of the year to ensure that all children get the same access to school

opportunities and experiences.

Future plans of the Committee:

The Committee will continue to raise funds through events and

sponsorship for new equipment, as well as ensuring funds are spent on

providing for clubs and activities to support the children. We will maintain

the Hardship fund to support Sevenoaks Primary Schooi families. We wil!

also have a focus on providing indusive events f'or all children at the

school through a variety of SEN friendly initiatives.

2021/2022



Brief statement of the
charity's policy on reserves

The PTA aims to hold a reserve of f5,000, being the amount the
Treasurer has estimated is required to maintain adequate cash
flow on a day to day basis. Time lags may occur between the
PTA raising funds and the School being able to spend them but
the aim of the Committee is to pass funds to the School as soon
as practicable.
At the end of the ear S5 000 was held in reserve.

Details of any funds materially
in deficit

Further financial review details (Optional information)

You may choose to include
additional information, where
relevant about:

~ the charily's principal
sources of funds (including any
fundraising);

~ how expenditure has
supported the key objectives of
the charity;

~ investment policy and
objectives including any ethical
investment policy adopted.

Net receipts raised from the activities of the Association
continue to be used to support the key objective of benefitting
children of Sevenoaks Primary School,

Due to the extremely poor interest rates avaiiable in the year,
surplus funds have not been placed on Deposit. This situation
is constantly under review.

~ - ~ ~ ~ . ~ ~

~ - . . ~

The trustees declare that they have approved the trustees' report above.

Signed on behalf of the charity's trustees

Signature(s)

Full name(s) +~(Q~
Position (eg Secretary, Chair, etc)

TAR 2021/2022
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Charity number 283688

Statement of assebs and liabilities as at 31 Search 2022

Details

Current acmunt

Deposit account

Top Draw

Petty Cash

30,174

7,606

1459

60

Total cash funds 39,319

Stock of uniform

Gift AId to be redaimed

Stock fol' events

Catering

Glow Toys for events

Event expenses paid In advance

353

Equipment and lighting for events

Gazebos

Misc Assets

Coin sorter

Uabilities Events income received in advance

Invoices unpaid at year-end

Other expenditure

Net assets 40,411
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Sevenoaks Primary School Assocation

Charity number 283688

For the year from 1APrit 2021 to 31Narch 2022

Receipts and paym

Receipts

2022 2021 2020

Donations

Fundraising events

Sales of school uniform

Sale of Christmas cards and hoodias

Bank Interest

600

22,461

1622

24, 153

9,275

326

3,933

1,830

25,856

1011

4,033

75

25,524 37,690 32,805

Payments

Costs offundraising events

Costs of Christmas cards and hoodles

School uniform costs

Governance costs

Purchase of equipment

Sub arfaf

7,021

1,557

1474

10,893

760

3,127

175
1084

5,146

5,686

2,400

811

1022

9,919
739

Total payments

Donations to Sevenoata Pnmary School

fret fpayments7 Trecafpta

10,893
14,631

-2+62

1M69

5,146

32,544

-22,759

9,785

10,658

22,147

-24,677

-2,530

Cash funds last year end 26,950 17,165 19,695

39,319 26,950 17,165



CHARITY COMM5SION Independent exafniner's

FOR ENGLANO AND WALES report on the accounts

~ ~

Report to the trustees/
members of Sevenoaks Primary School PTA (formerly Sevenoaks Primary School

Association)

On accounts for the year 31 March 2022
ended

Charity no 283688
(if any)

Set out on pages 3-4

I report to the trustees on my examination of the accounts of the above

charity ("the Trust" ) for the year ended 31 March 2022.

Responsibilities and As the charity trustees of the Trust, you are responsible for the preparation

basis of report of the accounts in accordance with the requirements of the Charities Act

2011 ("the Act").

independent
examiner's statement

I report in respect of my examination of the Trust's accounts carried out

under section 145 of the 2011 Act and in carrying out my examination, I

have followed the applicable Directions given by the Charity Commission

under section 145(5)(b) of the Act.

I have completed my examination. I confirm that no material matters have

come to my attention in connection with the examination which gives me

cause to believe that in, any material respect:
~ accounting records were not kept in accordance with section 130 of

the Act or
~ the accounts do not accord with the accounting records

I have no concerns and have come across no other matters in connection

with the examination to which attention should be drawn in order to enable a

proper understanding of the accounts to be reached.

Signed:, Date: 26 January 2023

Name: Marguerite Hasluck

Relevant professional Chartered Accountant CA (SA)
qualification(s) or body

(if any):

Address: 8 Lakeview Road

Sevenoaks

TN13 3EH

IER

2018

October



Give here brief details of
any items that the
examiner wishes to
disclose.

Only complete if the examiner needs to highlight matters of concern (see CC32,
independent examination of charity accounts: directions and guidance for
examiners).

None.

IER

2D18
October
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TUXVWeeV' AQQXaO ReSRUW fRU WKe SeULRd
FURP PeUiRd VWaUW daWe TR PeUiRd eQd daWe

Da\
1

MRQWh
ASULO

YeaU
2020

Da\
31

MRQWh
MaUcK

YeaU
2021

ecWiRQ A                        RefeUeQce aQd adPiQiVWUaWiRQ deWaiOV
CKaULW\ QaPe Sevenoaks Primary School Association

OWKeU QaPeV cKaULW\ LV NQRZQ b\ None

RegLVWeUed cKaULW\ QXPbeU (Lf aQ\) 283688

CKaULW\'V SULQcLSaO addUeVV Sevenoaks Primary School
Bradbourne Park Road, Sevenoaks,
Kent
PRVWcRGH TN13 3LB

NaPeV Rf WKe cKaULW\ WUXVWeeV ZKR PaQage WKe cKaULW\

TUXVWee QaPe OffLce (Lf aQ\) DaWeV acWed Lf QRW fRU ZKROe \eaU
NaPe Rf SeUVRQ (RU bRd\)
eQWLWOed WR aSSRLQW WUXVWee 
aQ\)

C Malone President

Leanne Terry Treasurer
Kelly Jepp Co-chair
Corrie Kevan Co-chair
Jane Durkin
Arina Jones
Sally Crooks
Victoria Carr
Andrea Garner
Fiona Dennis
Fiona Wade Secretary
Johanne Tyrrell-Clark
Kate Holman

NaPeV Rf WKe WUXVWeeV fRU WKe cKaULW\, Lf aQ\, (fRU e[aPSOe, aQ\ cXVWRdLaQ WUXVWeeV) NONE

NaPeV aQd addUeVVeV Rf adYLVeUV (OSWLRQaO LQfRUPaWLRQ) NONE

NaPe Rf cKLef e[ecXWLYe RU QaPeV Rf VeQLRU VWaff PePbeUV (OSWLRQaO LQfRUPaWLRQ) NONE

SecWLRQ B              SWUXcWXUe, gRYeUQaQce aQd PaQagePeQW

TAR 1 2018/2019



DeVcULSWLRQ Rf WKe cKaULW\¶V WUXVWV

T\Se Rf gRYeUQiQg dRcXPeQW
(eg. WUXVW deed, cRQVWiWXWiRQ)

The Committee has adopted in full the PTA-UK (Formerly NCPTA) Model
Constitution for Parent Teacher Associations.

HRZ Whe chaUiW\ iV cRQVWiWXWed
(eg. WUXVW, aVVRciaWiRQ, cRPSaQ\)

Unincorporated Association of Parents, Carers, Staff and Friends of the
School.

TUXVWee VeOecWiRQ PeWhRdV
(eg. aSSRiQWed b\, eOecWed b\)

Trustee vacancies are communicated to all members via the School
Newsletter.  Members who wish to become Trustees are co-opted at a
Committee meeting, until they can be formally elected at the next
AGM.

AddLWLRQaO gRYeUQaQce LVVXeV (OSWLRQaO LQfRUPaWLRQ)

YRX Pa\ cKRRVe WR iQcOXde
addiWiRQaO iQfRUPaWiRQ, ZheUe
UeOeYaQW, abRXW:

Ɣ SROicieV aQd SURcedXUeV
adRSWed fRU Whe iQdXcWiRQ aQd
WUaiQiQg Rf WUXVWeeV;

Ɣ Whe chaUiW\¶V RUgaQiVaWiRQaO
VWUXcWXUe aQd aQ\ ZideU
QeWZRUN ZiWh Zhich Whe
chaUiW\ ZRUNV;

Ɣ UeOaWiRQVhiS ZiWh aQ\ UeOaWed
SaUWieV;

Ɣ WUXVWeeV¶ cRQVideUaWiRQ Rf
PaMRU UiVNV aQd Whe V\VWeP
aQd SURcedXUeV WR PaQage
WheP.

The management of Sevenoaks Primary School Association (SPSA) is
undertaken by the Trustees Committee, all of which give their time
voluntarily and receive no remuneration.  The Headteacher of
Sevenoaks Primary School is the President of the Association.  The
organisation has no paid staff.  The organisation has no related parties.

SPSA is a member of PTA-UK which provides advice and help to Parent
Teacher organisations.

The main work of the Charity is the running of fund-raising events.
Risk assessments are undertaken on all events in advance by the
Headmaster of the Sevenoaks Primary School and the Chair of SPSA.
The risk assessment forms were devised using Kent County Council
guidelines as well as information from the websites of the NCPTA and
the Health and Safety Executive.
In addition, training is provided to members when appropriate, e.g. for
handling fireworks at the Fireworks Night event.

TAR 2 2018/2019



SecWLRQ C                    ObMecWLYeV aQd acWLYLWLeV

SXPPaU\ Rf WKe RbMecWV Rf WKe
cKaULW\ VeW RXW LQ LWV gRYeUQLQg
dRcXPeQW

The object of the Association (the Objects) is to advance the
education of pupils in the School in particular by:

2.1 Developing effective relationships between the staff,
parents and others associated with the school;

2.2 Engaging in activities or providing facilities or equipment
which support the school and advance the education of the pupils.

SXPPaU\ Rf WKe PaLQ acWLYLWLeV
XQdeUWaNeQ fRU WKe SXbOLc
beQefLW  LQ UeOaWLRQ WR WKeVe
RbMecWV (LQcOXde ZLWKLQ WKLV
VecWLRQ WKe VWaWXWRU\
decOaUaWLRQ WKaW WUXVWeeV KaYe
Kad UegaUd WR WKe gXLdaQce
LVVXed b\ WKe CKaULW\
CRPPLVVLRQ RQ SXbOLc beQefLW)

When organising SPSA activities the Trustees kept in mind the
Charity Commission¶s guidance on public benefit.  The Trustees
understood that in order to act for the public benefit, all activities
must be undertaken within the main aims (objects) of the SPSA,
as detailed in Section C above.

The Trustees took care to ensure that the Association¶s activities
(taken as a whole) fulfilled all these aims and that these were at
the heart of everything that the SPSA undertook in the year.

The main activities were the running of events to raise funds and
the receipt of donations from local businesses, parents, carers
and friends.  These were used for the purchase of equipment and
facilities to enhance the education of the children at the School.

The Committee focused on providing a varied range of activities
that in addition to raising funds, also fostered more effective
relationships between the staff, parents and others associated
with the School.  The majority of events were held on the School
premises with the aim of encouraging the children and their
families to become directly involved at the School.

The Committee assisted directly (where possible and appropriate)
in providing educational opportunities to the children.  For
example, the Trustees were pleased to assist the School children
to design their own Christmas Cards, which their families could
then purchase.

The SPSA also runs a second-hand school uniform shop, the main
aim being to promote recycling and good relationships between
the School and Parents or Carers.  This is done by encouraging
donations of good quality second hand school clothing and
making it available to the parents at a reasonable price, for the
benefit of the children attending the School.

AddLWLRQaO deWaLOV Rf RbMecWLYeV aQd acWLYLWLeV (OSWLRQaO LQfRUPaWLRQ)

TAR 3 2018/2019



YRX Pa\ cKRRVe WR iQcOXde
fXUWheU VWaWePeQWV, ZheUe
UeOeYaQW, abRXW:

Ɣ SROic\ RQ gUaQW-PaNiQg;

Ɣ SROic\ SURgUaPPe UeOaWed
iQYeVWPeQW;

Ɣ cRQWUibXWiRQ Pade b\
YROXQWeeUV.

The only grants are those made directly to the School to fund
facilities and educational activities.  All such expenditure is
discussed and approved in advance at Trustee Committee
meetings.

The Committee cannot stress enough the great contribution made
by volunteers to the work of the SPSA.  These include committee
members, parents, carers, staff and not least the pupils
themselves.  It is through the continued support of all these
people that the SPSA can achieve its objectives and we would like
to thank everyone involved in organising and running the
fundraising and other activities for their time and effort.

SecWiRQ D                      AchieYePeQWV aQd SeUfRUPaQce

TAR 4 2018/2019



SecWiRQ D                      AchieYePeQWV aQd SeUfRUPaQce
SXPPaU\ Rf WKe
PaLQ acKLeYePeQWV
Rf WKe cKaULW\
dXULQg WKe \eaU

The Trustees are pleased to announce that, even despite covid lockdowns
and restrictions, the committee were able to continue fundraising for the
school.  This was down to the continued passion and commitment of the
SPSA committee, all the school staff and teachers and our supportive
parents and carers.

Whilst the SPSA had to cancel many of our really successful events, we
were able to hold some virtual events, like an online quiz night and when
the children returned to school, a well received break the rules day, as
well as continuing with our ever popular SPSA Christmas Cards sale.

We also turned our attention to supporting families through the tough
times that came with covid lockdowns by starting our own Food Bank and
later developing that into a Hardship Fund.  That fund will continue to
support families in need at any time of the year to ensure that all children
get the same access to school opportunities and experiences.

With home schooling a reality for many in lockdown, we certainly felt
more appreciation for our school team and the SPSA were delighted to be
able to show just how grateful we all were with our Staff Welfare Packs,
delivered to all 100 Sevenoaks Primary staff.
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SecWLRQ E                    FLQaQcLaO UeYLeZ

BULef VWaWePeQW Rf WKe
cKaULW\¶V SROLc\ RQ UeVeUYeV The SPSA aims to hold a reserve of £5,000, being the amount

the Treasurer has estimated is required to maintain adequate
cash flow on a day to day basis.  Time lags may occur between
the SPSA raising funds and the School being able to spend them
but the aim of the Committee is to pass funds to the School as
soon as practicable.
At the end of the \ear, �5,000 Zas held in reserve.

DeWaLOV Rf aQ\ fXQdV PaWeULaOO\
LQ defLcLW NONE

FXUWKeU fLQaQcLaO UeYLeZ deWaLOV (OSWLRQaO LQfRUPaWLRQ)

YRX Pa\ cKRRVe WR iQcOXde
addiWiRQaO iQfRUPaWiRQ, ZheUe
UeOeYaQW abRXW:
Ɣ Whe chaUiW\¶V SUiQciSaO

VRXUceV Rf fXQdV (iQcOXdiQg
aQ\ fXQdUaiViQg);

Ɣ hRZ e[SeQdiWXUe haV
VXSSRUWed Whe Ne\ RbMecWiYeV
Rf Whe chaUiW\;

Ɣ iQYeVWPeQW SROic\ aQd
RbMecWiYeV iQcOXdiQg aQ\
eWhicaO iQYeVWPeQW SROic\
adRSWed.

Net receipts raised from the activities of the Association
continue to be used to support the ke\ objective of benefitting
children of Sevenoaks Primar\ School.

Due to the e[tremel\ poor interest rates available in the \ear,
surplus funds have not been placed on Deposit.  This situation
is constantl\ under revieZ.

SecWLRQ F                     OWKeU RSWLRQaO LQfRUPaWLRQ

SecWLRQ G                    DecOaUaWLRQ
TKe WUXVWeeV decOaUe WKaW WKe\ KaYe aSSURYed WKe WUXVWeeV¶ UeSRUW abRYe.

SLgQed RQ beKaOf Rf WKe cKaULW\¶V WUXVWeeV

SLgQaWXUe(V)

FXOO QaPe(V)

PRVLWLRQ (eg SecUeWaU\, CKaLU, eWc)

DaWe

TAR 6 2018/2019
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Kelly Jepp
Co-Chair
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Co-Chair

Kelly Jepp
31.01.2022



Sevenoaks Primary School Assocation

Charity number 283688

Statement of assets and liabilities as at 31 March 2021

Details
Unrestricted funds

£

Cash funds Current account 18,269
Deposit account 7,605
Top Draw 999
Petty Cash 80

Total cash funds 26,953

Other monetary assets Stock of uniform 0
Gift Aid to be reclaimed 0
Stock of alcohol for events 353
Catering 0
Glow Toys for events 0
Event expenses paid in advance 0

Assets for own use Equipment and lighting for events 0
Gazebos 0
New Misc Assets 739
Coin sorter 0

Liabilities Events income received in advance 0
Invoices unpaid at year-end 0
Other expenditure 0



Sevenoaks Primary School Assocation

Charity number 283688

For the year from 1 April 2020 to 31 March 2021

Receipts and payments

2021 2020

Receipts £ £

Donations 24,153 1,830
Fundraising events 9,275 25,856
Sales of school uniform 326 1011
Sale of Christmas cards and hoodies 3,933 4,033
Bank interest 3 75

Total receipts 37,690 32,805

Payments

Costs of fundraising events 760 5,686
Costs of Christmas cards and hoodies 3,127 2,400
School uniform costs 175 811
Governance costs 1084 1022

Sub total 5,146 9,919
Purchase of equipment 0 739

Total payments 5,146 10,658
Net receipts before donations to School 32,544 22,147

Donations to Sevenoaks Primary School -22,759 -24,677

Net (payments) /receipts 9,785 -2,530

Cash funds last year end 17,165 19,695

Cash funds this year end 26,950 17,165
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