
Trustees Annual Report

For the period ending 31  st   August 2022 

Structure Governance and Management

Charity Name; Great Haywood Under 5s 

Charity Number; 1184655

Charity Address; Anson Primary School, Main Road, Great 
Haywood, Stafford, ST18 0SU 

Co-opted member; 

Constitution; the charity operates under a constitution signed on 
29th July 2019

Governing Document; 

Trustees who manage the charity; 

Samantha Chell; Manager, Trustee and nominated person for 
OFSTED

Dawn Lockett; Trustee, Deputy Manager

Samantha Walker, Trustee

Emma Kitching, Trustee

Pamela Reeves, Trustee

Name of senior members of staff; 

Samantha Chell, Manager

Dawn Lockett; Deputy

Trustee selection method; The management of the charity is a 
responsibility of the trustees; current trustees will run for the 
next 6 years. AGM is held annually and our last one was 
09/03/2023

Trustees complete DBS checks in line with the guidelines set out 
from Ofsted and statutory guidance. Our trustees do not receive 
no payments for their time. Our Trustees aim to meet 6 times a 
year, twice each term, where possible. Several of our members 
hold relevant safeguarding qualifications and training and first 
aid. 



Charity Aims; We are a small village playgroup, who run from a room at a local 
primary school since 2010. We are a not-for-profit organisation. We offer early years 
provision in and around the local surroundings, for all children aged 2-4.5 years old, 
of any culture and ability. Our setting is focused on learning through play and we 
offer children the opportunity to flourish in a secure and happy environment. We 
value all children as individuals and celebrate Britain’s diversity of culture.  

We have policies and procedures as set by statutory guidance and staff attend 
training through the year to improve their knowledge and keep update with 
legislation. 

We employ a manager, 1 deputy and 3 play practitioners, they plan activities within 
the Early Years Foundation Stage, and activities based on children’s interests. 

Staff are key persons to a group of children and will continue to ensure that their 
children are learning and are happy and secure making friendships, and learning 
skills ready for their next transition. Staff complete regular training and have a 
selection of training which is mandatory such as Paediatric Frist Aid, Safeguarding 
Level 1and 2 where necessary, Food hygiene, Female Genital Mutilation and regularly
do CPD training with our provider Noodle Now which we pay a yearly subscription 
too.  

Each year we send out parent questionnaires, this is parents’ chance to let us know 
what they think and suggestions on our provision, we have found this too be very 
useful in planning what we need to adapt or change. 

We also send out reports twice each year and also hold a parents evening in the 
middle of the year, which were a great success. 

We work closely with local primary schools, which enables our children to be 
confident and well settled as they move on from our setting. We will continue to 
support children with additional needs along side every other child. 

Review of the Year; we currently have 24 children registered with playgroup, who are
either claiming think 2 ,15 or 30 hours of funded hours through the local authority. 

We had some staff changes during the year after the new deputy decided to step 
down from the position and find alternative employment elsewhere. 

We also had a long-term staff member have to take extended compassionate leave, 
which then left 3 staff, manager, deputy and play assistant to carry on with the 
running of the   playgroup. Fortunately, we were able to employ a new staff member 
who started with us in October 2021 fulltime. 

Fundraising – This year we hosted a couple of events and all were well attended. 

We ran our Christmas Elf hunt due to covid restrictions meant that we had to make 
differences in the way we ran these events to ensure everyone was kept safe and 
social distancing. 

Our Annual Easter egg hunt ran as usual and was a great success, the event was 
well attended and raised some much-needed funds for the charity. 

We were able to purchase a new climbing with some of the funds raised.

We were also gifted an interactive whiteboard from the school in which we are 

We were also gifted a £50 cheque from the parish council from the money raised from 
their village calendars. 

Our incomes; Our income is made up from children who we claim funded hours for from
the local authority, We also have paying children who do not qualify for funded hours 
yet due to their age or family backgrounds. We also charge additional charges and this 
money helps towards snacks, resources and outside agencies coming in for learning 
and teaching the children.

Numbers this year have been good, with most sessions being taken up on a full-time 
basis. 

Due to the extra staff member, we have had to pay for and also rent being paid early 
we plan on increasing the fees and additional charges from September 2022.  

Other information; We had Ofsted visit in May 2022 and we were awarded 
OUTSTANDING which is a fantastic achievement and a real show of the whole team’s 
hard work and commitment to the playgroup. 

Trustees declaration; 

               The trustees declare that they have approved the trustees’ report above. 

            Signed on behalf of the charity’s trustees

            Signature(s) S.L Chell, E. Kitching, D. Lockett 

Full      Full Name(s) Samantha Chell/ Dawn Lockett/ Emma Kitching 

             Position : Trustees/manager  & deputy 

D          Date;15/05/2023

Aims for the future; 

To support our staff and our setting 

To continue to fundraise for new resources and learning opportunities 
for children who attend our setting

To work with the local school and the village to promote our setting 










