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POTTERY BANK COMMUNITY CENTRE LTD 
(A company limited by guarantee) 

TRUSTEES' ANNUAL REPORT INCLUDING DIRECTORS' REPORT 

For the year ended 30 September 2021 

Induction and training of trustees 

New trustees undergo an orientation day to brief them on their obligations under charity and 
company law, the content of the Memorandum and Articles of Association, the committee and 
decision making process, the business plan and recent financial performance of the charity. During 
the induction day they meet key employees and other trustees; they are provided with a 
comprehensive pack containing all the information covered during induction. All trustees are 
encouraged to attend appropriate external training events where these facilitate the undertaking of 
their role. 

Organisation 

The Board of Directors administers the charity and meets bi-monthly. A centre manager is 
appointed by the trustees to manage day to day operations of the charity. To facilitate effective 
operations the centre manager has delegated authority, within terms of delegation approved by the 
trustees, for operational matters including finance, employment and project related activity. 

Risk management 

The Trustees have conducted a review of the major risks to which the charity is exposed and 
systems have been established to mitigate those risks including the implementation of procedures 
for authorisation of all transactions and projects and for ensuring the consistent quality of the 
delivery of all operational aspects of the charitable company. These procedures are periodically 
reviewed to ensure that they still meet the needs of the charity. 

STATEMENT OF TRUSTEE RESPONSIBILITIES 

The trustees, who are also directors for the purposes of the Companies Act, are also responsible 
for preparing the Trustees' Annual Report and the Financial Statements in accordance with 
applicable law and United Kingdom Accounting Standards (United Kingdom Generally Accepted 
Accounting Practice). 

The trustees are required to prepare financial statements for each financial year which give a true 
and fair view of the state of affairs of the charity and of the incoming resources and application of 
resources, including the income and expenditure of the charity for the year. In preparing those 
financial statements, the trustees are required to: 

select suitable accounting policies and then apply them consistently; 
• observe the methods and principles in the Charities SORP;
• make judgements that are reasonable and prudent;
• state whether applicable accounting standards have been followed, subject to any material

departures disclosed and explained in the financial statements;
• prepare the financial statements on the going concern basis unless it is inappropriate to

presume that the charity will continue in operation.

The trustees are responsible for keeping proper accounting records which disclose with 
reasonable accuracy at any time the financial position of the charity. They are also responsible for 
safeguarding the assets of the charity and hence for taking reasonable steps for the prevention 
and detection of fraud and other irregularities. 

This report was approved by the Trustees on: 

and signed on their behalf by: 

Pamela McKenna 
Chair of trustees 
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POTTERY BANK COMMUNITY CENTRE LTD 
(A company limited by guarantee) 

INDEPENDENT EXAMINER'S REPORT TO THE TRUSTEES 
For the year ended 30 September 2021 

I report on the financial statements of Pottery Bank Comn,,unity Centre Ltd for the year ended 30 September 2021, 
which are set out on pages 8 to 19. 

Respective responsibilities of trustees and examiner 

The charity's trustees (who are also directors of the company for the purposes of company law) are responsible for 
the preparation of the accounts. The charity's trustees consider that an audit is not required for this year under 
section 144 of the Charities Act 2011 ("the Charities Act) and that an independent examination is needed. 

The charity's gross income exceeded £250,000 and I am qualified to undertake the examination by being a Fellow 
of the Association of Charity Independent Examiners. 

Having satisfied myself that the charity is not subject to audit under company law and is eligible for independent 
examination, it is my responsibility to: 

• examine the accounts under section 145 of the Charities Act,

• to follow the procedures laid down in the general Directions given by the Charity Commission (under section
145(5)(b) of the Charities Act), and

• to state whether particular matters have come to my attention.

Basis of independent examiner's statement 

My examination was carried out in accordance with general Directions given by the Charity Commission. An 
examination includes a review of the accounting records kept by the charity and a comparison of the accounts 
presented with those records. It also includes consideration of any unusual items or disclosures in the accounts, 
and seeking explanations from the trustees concerning any such matters. The procedures undertaken do not 
provide all the evidence that would be required in an audit, and consequently no opinion is given as to whether the 
accounts present a 'true and fair view' and the report is limited to those matters set out in the statement below. 

Independent examiner's statement 

In connection with my examination, no material matters have come to my attention which gives me cause to 
believe that in, any material respect: 

• accounting records were not kept in accordance with section 386 of the Companies Act 2006; or

• the accounts do not accord with such records; or

• the accounts do not comply with relevant accounting requirements under section 396 of the Companies Act
2006 other than any requirement that the accounts give a 'true and fair' view which is not a matter
considered as part of an independent examination; or

• the accounts have not been prepared in accordance with the Charities SORP (FRS102).

I have come across no other matters in connection with the examination to which attention should be drawn in this 
report in order to enable a proper understanding of the accounts to be reached. 

Jim Dodds 
Connected Voice Business Services 
Higham House 
Higham Place 
Newcastle upon Tyne 
NE1 BAF 
Date: 29/06/22
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POTTERY BANK COMMUNITY CENTRE LTD 

(A company limited by guarantee) 

STATEMENT OF FINANCIAL ACTIVITIES 

(INCLUDING SUMMARY INCOME & EXPENDITURE ACCOUNn 

For the year ended 30 September 2021 

Income from: 

Donations and legacies 

Charitable activities 

Grants and contracts 

Other trading activities 

Expenditure on: 

Charitable activities 

Operation of the charity 

Total income 

Total expenditure 

Net income/(expenditure) 

Transfers between funds 

Net movement of funds 

Reconciliation of funds 

Total funds brought forward 

Total funds carried forward 

0 

z 

6 

7 

8 

9 

Unrestricted 

Funds 

£ 

510 

52,046 

31,545 

84,102 

15,361 

15,361 

68,740 

6,771 

75,512 

24,728 

100,240 

Restricted 

Funds 

£ 

197,337 

197,337 

208,333 

208,333 

( 10,997) 

( 6,771 ) 

( 17,768) 

91,599 

73,831 

Total 

2021 

£ 

510 

249,383 

31,545 

281,438 

223,694 

223,694 

57,744 

57,744 

116,328 

174,072 

Total 

2020 

£ 

2,524 

205,828 

31,504 

239,855 

183,678 

183,678 

56,177 

56,177 

60,150 

116,328 

The Statement of Financial Activities includes all gains and losses recognised in the year. All income and expenditure 
derive from continuing activities 

The notes on pages 10 to 19 form an integral part of these accounts. 
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