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Trustees' Annual Report for the period 

From 

Period start date 

To 

Period end date 
15 September 2023 14 September 2024 

Section A  Reference and administration details 

Charity name 
St Mary’s CEVA Primary School Parents and Friends 

Association 

Other names charity is known by 

Registered charity number (if any) 1143771 

Charity's principal address Hall Lane 

Shenfield 

Brentwood, Essex 

Postcode CM15 9AL 

Names of the charity trustees who manage the charity 

Trustee name Office (if any) 
Dates acted if not for whole 
year 

Name of person (or body) entitled 
to appoint trustee (if any) 

1 Mrs Pru Heidemans Chair 

2 Mrs Joanne Gurney Secretary 

3 Mrs Stacey Rubery Treasurer 

4 Mrs Kirsty Nash Trustee 

5 Mrs Melanie Bryant Advisor 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

Names of the trustees for the charity, if any, (for example, any custodian trustees)

Name Dates acted if not for whole year 
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Names and addresses of advisers (Optional information) 

Type of adviser Name Address 

   

   

   

   

Name of chief executive or names of senior staff members (Optional information) 

 
 

 Section B              Structure, governance and management  
 

Description of the charity’s trusts 

Type of governing document 
(eg. trust deed, constitution) 

Constitution 

How the charity is constituted 
(eg. trust, association, company) 

Association 

Trustee selection methods 
(eg. appointed by, elected by) 

Elected by parents at the school 

Additional governance issues (Optional information)  

You may choose to include 
additional information, where 
relevant, about: 

 policies and procedures 
adopted for the induction and 
training of trustees;  

 the charity’s organisational 
structure and any wider 
network with which the charity 
works; 

 relationship with any related 
parties; 

 trustees’ consideration of 
major risks and the system 
and procedures to manage 
them.  

 

 

Section C                    Objectives and activities 
 

Summary of the objects of the 
charity set out in its 
governing document 

Developing effective relationships between the staff, parents and others 
associated with the school. 
Engaging in activities or providing facilities or equipment which support 
the school and advance the education of the pupils.  
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Summary of the main 
activities undertaken for the 
public benefit in relation to 
these objects (include within 
this section the statutory 
declaration that trustees have 
had regard to the guidance 
issued by the Charity 
Commission on public 
benefit) 

 
During the 2023-24 school year we have had a wonderful time putting on 
various events, that have been great fundraisers but also lots of fun for 
thw whole school community   Our Christmas and Summer Fairs were 
popular and very well attended and with our now established team 
leading. We also doubled our children’s discos to two, held more events 
for parents including a wine tasting, quiz night, golf day and Christmas 
wreath making which were very well attended and also excellent 
fundraisers. We re introduced out 100 club, as well as our annual 
pancake race, mothers and fathers day sales for the children, which take 
place in the school.   
 
Our regular fundraisers have also been running, for Adventure Island and 
Barleylands wristband sales, our 2nd uniform shop which has been a 
huge effort by the team to have regular sales and an updated storage 
area to have high quality pre loved uniform. The events have helped 
considerably to maintain good relationships between parents and staff, in 
addition to a continual contribution of funds to the PFA for the benefit of 
the school.  
 
 

Additional details of objectives and activities (Optional information)  
 

You may choose to include 
further statements, where 
relevant, about:  

 policy on grantmaking; 

 policy programme related 
investment;  

 contribution made by  
volunteers.  
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Section D                      Achievements and performance 
 

Summary of the main 
achievements of the charity 
during the year  

 

The sum of money raised by the charity this year has been extremely 
successful thanks to the dedication and commitment of the PFA and the 
support of our St Mary’s families. We are therefore, very happy to have 
contributed over £46,500 to the school for various equipment, resources 
and events for the children from existing and new funds during the year. 
We very much hope that this will continue for next year and will once 
again be able to make considerable contributions to the school for the 
benefit of the children. 
We take great pleasure to be able to respond to the requests of staff to 
provide items that have immediate benefits to their teaching alongside 
with providing the nice things for the children to enjoy. 

 




















