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The fogowlng reconcgiatlon has been completed for the accounting period below

3——
BAIANCt BBOUOHf Foawxao

Opemng cashbook balance

Total Balance Brought Forward 166,043.74

INCOME

Tops

Iroluntory Oonorions

Charily

Returns Money

Ioocl Auth on ty
MISC

Summer School

Total Income for the year E28,973.86

E E 0 E

Debit Card Purchases

Asdo

Other Purchases

Trips

SchoolFloat

Total Expenditure for the year E10,266A6

ln year Balance surplus/(oehcltj 618,707AO

Closing Balance A

BECONCILIATIDN OF BALANCE

Bank Balance as at 03.04.23

Cash in Hand (if any)

Cash in Transit

TotalSchoelFund Account 8

Cross Check -A should equal 8

Vedi ance /i/ appliewble/

NDEPENDENTSTEVjEW C RylpjC/(T(ON

EBABI

I have examined and reviewed the documents provided for the School Fund Account for Green Park School for the year ended 31/03/23. I have obtained any
explanations I mn sider necessary to complete the statement below.

Subject to the points raised above, I can give hmited assurance that within the areas checked that the accompanying summary mcome and expenditure account

present an accurate picture of the activities and transactions undertaken through this account and of the financial position at the end of the year.

Signed Pr ond on behol/o/SRS/

Date: 29.08.23
age

EBlakemore



Green Park School Fund 2022-2023 QS4S
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School S ecific Recommendations

~ t ~

School should give consideration to issuing a unique, sequential reference number to each item/authorisation form, which is

then recorded in the cash book. This would help to ensure all transactions are recorded and that expenditure has appropriate

evidence. Any unevidenced/unrecorded items can then be easily identified and if future amendments are required, they can

be referenced back to the original entry.

School should consider greater use of cheques in order to restrict the high volume of cash being issued.

In the sample testing carried out on cashbook entries and expenditure evidence, 5 out of 10 were fully authenticated. (Please

refer to Appendix A of this report).

School should enter in the cashbook the transaction the same date a cheque issued. Cancelled cheques, should also be

entered in the cashbook, to ensure there is a clear record.

School should ensure income is banked in a reasonal time. Income showing in the paying in book as July and not being

received in the bank until October. E10,338,95 Receipt 100080.

It has been picked up that the following Income is showing in the paying in slip book as income banked: 29.03.23 Slip No:

100082- E4 455 00, 29 03 23 Slip No: 100083- 6683 36, 29 03 23 Slip No: 100084- E315 00, 30 03 23 Slip No: 100085-

E4 166 77, 30 03 23 Slip No: 100086 - E2 105 00, 30 03 23 Slip No: 100087 - 610 00, 30 03 23 Slip No: 100088 - E521 00,
31.03.23 Slip No: 100089 - E172.90 & 31.03.23 Slip No: 100090- E125.30, However, I was unable to match these back to the

bank statements and cashbook. It has been assumed that this income was banked in the next accounting period and

therefore the figures have not been included within these accounts. It is advised that income should be recorded in paying in

slip books on the day of banking and not before and also entered in the cashbook.

It has also been noticed that two separate banking receipt slips amounts differ to the deposited amounts shown on the Bank

Statement. Paying in slip: 100075 for 6346.00, showing on the bank statement as 6366.05. Paying in slip: 100078 for 6115.50,

showing on the bank statement as E95.45. This will need to be investigated by the school.

Your School fund has annual income of E5,000 or more. If this is all charitable income the fund is required to be registered

with the Charity Commission. Please ensure that registration is in place. Any school unsure of their charitable status should

contact the Charity Commission directly on 0845 300 0218, for advice.

Any assumptions made above should be checked to ensure they are correct. Any that are incorrect should be investigated

and records should be updated where necessary to accurately reflect the true position

School should enter in the cashbook the transaction the same date a cheque issued. Cancelled cheques, should also be

entered in the cashbook, to ensure there is a clear record.

School should ensure income is banked in a reasonal time. Income showing in the paying in book as July and not being

received in the bank until October. E10,338.95 Receipt 100080.

It has been picked up that the following Income is showing in the paying in slip book as income banked: 29.03.23 Slip No:

100082- E4 455 00, 29 03 23 Slip No: 100083- 6683 36, 29 03 23 Slip No: 100084- 6315 00, 30 03 23 Slip No: 100085-

E4, 166.77, 30.03.23 Slip No: 100086 - E2, 105.00, 30.03.23 Slip No: 100087- E10.00, 30.03.23 Slip No: 100088- E521.00,

31.03.23 Slip No: 100089 - E172.90 & 31.03.23 Slip No: 100090- E125.30, However, I was unable to match these back to the

bank statements and cashbook. It has been assumed that this income was banked in the next accounting period and

therefore the figures have not been included within these accounts. It is advised that income should be recorded in paying in

slip books on the day of banking and not before and also entered in the cashbook.
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Green Park School - Staff Fundraising

School Eund Audit
01.04.22 - 31.03.23

'Enabling You To Educate'

Registered company address: Services4Schools Limited, Waterloo House, 4 Waterloo Road, Wolverhampton. WV1 481
Company registration number: 8628145 VAT registration number: 175352305



The following recondliation has been completed for the accounting period below

I I

GAIANCI GROUGHT FORWARD

Opening cashbook balance

Total Balance Brought Forward EB,193.33

INCOME

Cauli/lower Cords

Total Income for the year

EXPENDITURE

E143.23

Chamberlain Elton Fantastic

Ro/Re Tickets

Monmore Con/eciianery

The yyorls

logy Catering

Total Expenditure for the year

In Year Balance Surplus/)Deficit)

E469 39

4324.14

Clodng Balance A

RECONCILIATION OF BAlANCE

Bank Balance as at 09.02.23 (Bank Statement dated 13.07.23)

Cash in Hand (if anY)

Cash in Transit

Total School Fund Account B

Cross Check - A should equal 0

Vadiance (if oppiicoblel EQ.QO

E)E)3 FE Fl T 0

I have examined and reviewed the documents provided for the School Fund Account for Green Park School - Staff Fundra ising for the yppr ended 31/03/23 I have

btained any explanations I consider necessary to complete the statement Maw.

Subject to the points raised above, I can give lim Red assurance that within the areas checked that the accompanyirig summary income a no expenditure account

present an accurate picture of the activities and transactions undertaken through this account and of the fina no a I position at the end' of'the year.

Signed /for end on behoif of545j

Pate: 3QOB.23
age

EBlakemore



Green Park School - Staff Fundraising 2022-2023 gS4S
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School S ecific Recommendations

School should give consideration to issuing a unique, sequential reference number to each item/authorisation form, which is

then recorded in the cash book. This would help to ensure all transactions are recorded and that expenditure has appropriate
evidence. Any unevidenced/unrecorded items can then be easily identified and if future amendments are required, they can
be referenced back to the original entry.

in the sample testing carried out on cashbook entries and expenditure evidence, 4 out of 6 were fully authenticated. Please
see appendix A)

School should ensure they enter transactions into the cashbook on the day of of dealing with it, not after the bank statement
has been received.

School should ensure they receive and keep documentation for payments and purchases. (Please see Appendix A)

Any assumptions made above should be checked to ensure they are correct. Any that are incorrect should be investigated
and records should be updated where necessary to accurately reflect the true position

School should ensure they enter transactions into the cashbook on the day of of dealing with it, not after the bank statement
has been received.

School should ensure they receive and keep documentation for payments and purchases. (Please see Appendix A)
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