










































































Audit Matters for year ended 31 December 2023



Dear Board of Trustees
Audit Matters for Scientific Committee on Antarctic Research for the year ended 31 December 2023

This report presents the observations arising from the audit that are significant to the responsibility of those charged with governance to 
oversee the financial reporting process, as required by International Standard on Auditing (UK) 260. Its contents have been discussed with 
management. 

As auditor we are responsible for performing the audit, in accordance with International Standards on Auditing (UK), which is directed 
towards forming and expressing an opinion on the financial statements that have been prepared by management with the oversight of those 
charged with governance. The audit of the financial statements does not relieve management or those charged with governance of their 
responsibilities for the preparation of the financial statements.

The contents of this report relate only to those matters that came to our attention during the conduct of our normal audit procedures, which 
are designed for the purpose of expressing our opinion on the financial statements. Our audit is not designed to test all internal controls or 
identify all areas of control weakness. However, where, as part of our testing, we identify control weaknesses, we will report these to you. 
Consequently, our work cannot be relied upon to disclose all defalcations or other irregularities, or to include all possible improvements in 
internal control that a more extensive special examination might identify. This report has been prepared solely for your benefit and should 
not be quoted in whole or in part without our prior written consent. We do not accept any responsibility for any loss occasioned to any third 
party acting, or refraining from acting on the basis of the content of this report, as this report was not prepared for, nor intended for, any other 
purpose.

Specific roles and responsibilities are outlined in the terms of engagement agreed in the PEM Engagement Letter dated 14/06/23, which 
covers the audit of the 2023 accounts and future years’ audits. General terms of engagement may be found on our website www.pem.co.uk.

We would like to take this opportunity to record our appreciation for the assistance provided by the finance team and other staff during our 
audit.

Yours faithfully

Kelly Bretherick

For PEM

September 2024
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1. Audit status.
Audit opinion

Our audit work is substantially complete and there are currently no matters of which we are aware that would require modification of our audit opinion, subject to the outstanding matters detailed below.

 Signed letter of representation and post balance sheet events update to the point of signing.

We confirm that our audit has not revealed any matters that will require modifications to our audit report opinion and therefore at this stage we expect that an unqualified audit opinion will be issued for Scientific Committee 
on Antarctic Research. The original audit report will be signed by Kelly Bretherick, on behalf of Peters Elworthy & Moore. 

Letter of representation

Before we can complete our audit, we require a letter of representation from you. The letter will provide us with additional evidence in areas where we have relied upon representations from you during the audit.  We suggest 
that you make your own enquiries of staff to verify that you support the representations that have been made. 

Subsequent events (ISA 560)

We must ensure that all the events up to the reporting date that need to be reported in the financial statements have been identified and accounted for appropriately. For events that come to our attention after the reporting 
date, but before auditor’s report is issued, we must ensure that events requiring adjustments have been accounted for.

We have received confirmation from you that no subsequent events have occurred.
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2. Audit risks & our findings.
Audit approach

Our audit approach was outlined in our Audit Plan. We have not had to alter our Audit Plan as previously communicated to you on 07/02/24

In accordance with the ISAs there are two presumed significant risks, which we are required to consider for all organisations: the risk of management override of controls and the risk of fraud or error in 
revenue recognition. As part of our planning, we also identified a significant risk in relation to restricted funds.

Our audit findings are set out below.

Significant risk Our approach and findings

Management override of controls

Assertions – none (presumed risk at financial statement level)

Management is typically in a powerful position to perpetrate fraud 
due to its ability to manipulate accounting records and prepare 
fraudulent financial statements by overriding controls that otherwise 
appear to be operating effectively.

We tested the design and implementation of controls around journal entries and those relevant to the production of the financial
statements.

We carried out appropriate substantive procedures including:

 review of journal entries to identify and test significant or unusual items;

 review of accounting estimates (see section 4); and

 review for significant transactions that were outside the normal course of business or were otherwise unusual.

Our D&I testing did not highlight any significant issues.

We identified during our testing that there were instances where journal descriptions weren’t necessarily appropriate for the
transactions made. Our control recommendations related to this have been detailed in Section 5.
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2. Audit risks & our findings.
Significant Risk Our approach and findings

Revenue recognition

Under ISA 240, there is a presumed risk of fraud present within 
revenue recognition. 

Assertions considered

 completeness (whether all the income to which the Charity is 
entitled has been included)

 occurrence (whether the income is recorded in the period have 
really occurred)

 cut-off (whether the correct amount has been recognised in the 
accounting period under consideration).

We have assessed the inherent risk factors of each assertion and how 
they affect the susceptibility to misstatement. In addition, we have 
assessed the likelihood and magnitude of misstatement for each 
assertion.

We have reviewed the controls you have in place but will not be 
specifically testing the operating effectiveness of controls. We will 
adopt a substantive approach.

Whilst the assertions are relevant to all of the Charity’s income 
streams, we consider that the significant risk relates to the 
completeness, occurrence, and cut off of membership contributions, 
as well as grants and donations, received by the Charity. 

We have reviewed the design and implementation (D&I) of controls around membership contributions, grants, and donations 
received. We adopted a substantive testing approach in line with our plan consisting of detailed testing and analytical 
procedures, to satisfy ourselves that total income for the year was in line with expectation and supporting documentation and
accordingly assessed the completeness of the reported revenue balances.

As part of our audit procedures to address the significant risk we have:

 Reviewed and tested income recognition policies to ensure that they are appropriate for the Charity’s activities and being 
consistently applied.

 We reviewed and tested a sample of transactions to ensure that income is only being recognised when all of the criteria are 
met (entitlement, probable and measurement).

 We performed detailed testing on material revenue streams to assess completeness. We have performed a proof in total of 
membership income by recalculating the contributions of members listed on the website and comparing this to the total 
recorded in the accounts. We have also obtained agreements for grants present in the year, used these to form an 
expectation of income recognised, and compared this to the figures recorded in the accounts. 

In addition, we have:

 We performed detailed testing on material debtors related to the above revenue streams to assess occurrence. We have 
traced a sample of income entries recorded in the accounts to appropriate documentation and/or cash received in the year to 
confirm the income has actually occurred.

 We performed detailed testing on material revenue streams around the year end to agree cut-off.

From our D&I testing, the systems in place over the recording and recognition of income are working as documented. 

No significant errors or omissions were identified during our testing however we have identified that some outstanding 
contributions from previous years  were also being included on invoices for the current year contributions and therefore were
being billed twice. The impact of this double counting is included as a potential adjustment in Section 8 and we have set out a 
control recommendation in Section 5. 
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2. Audit risks & our findings.
Significant risk Our approach and findings

Restricted funds

Assertions considered 

 Classification (whether income and expenditure has been received 
into or paid out of the correct fund)

There is a risk that restricted income has not been correctly identified 
or that restricted expenditure is not in line with the specified purposes.

As part of our audit procedures, we have:

 Reviewed the systems in place with regard to the identification of restricted income and the allocation of expenditure to the
appropriate restricted funds. 

 Tested a sample of expenditure items to supporting documentation to ensure they have been applied in line with the terms of the 
funds.

No significant errors or omissions were identified during our testing.
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3. Matters arising from our work.
Materiality assessment (ISA 320)

Our initial or planning materiality was set out in our audit plan shared with the trustees on 07/02/24.  Our planning materiality was set using a benchmark of 2% of turnover based on prior year/management accounts.  The 
final outturn was significantly higher than our initial calculation and as a result we have recalculated materiality based on the final income. 

The revised figures are set out below.

Entity Benchmark Planning materiality Final Materiality Final Performance Materiality
Clearly trivial 

threshold

Scientific Committee on Antarctic Research 2% of turnover £10,800 £12,300 £9,200 £400
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4. Matters for the attention of the trustees.
Accounting and internal controls

Your assessment

Management should keep their understanding of internal controls up to date to identify which controls are still operating effectively and which might now show areas of weakness. This regular re-assessment 
should consider the heightened risk of fraud as a result of such changes in the operational environment. This risk should be considered as part of your Charity’s risk register. 

Strengthening and maintaining the control could include:

 Maintaining segregation of duties as far as possible so that no one individual has too much authority;

 With increased remote working, making sure that only the right people are accessing the right systems; and

 Increasing cyber awareness is recommended to identify unexpected behaviour.

It is the Trustees’ responsibility to satisfy themselves that they have met their financial duties as Trustees by having robust and effective financial controls in place and protecting the business from financial 
crime. The assessment and evidence of challenge by management and trustees should be clearly documented and regularly reviewed. The trustees should consider Charity Commission guidance, CC8.

Our work

We consider management’s assessments of controls as part of our assessment of significant audit risk and we consider the design and implementation of relevant controls around significant audit risks as 
part of our audit work. 

We understand from discussion with management that controls are mainly exercised through review of monthly management accounts

Recommendations

We have found the Charity’s accounting and internal control systems in relation to the significant audit risks to be designed and implemented as documented. No significant deficiencies have come 
to our attention during the course of our work. There are, however, a few recommendations that we have made regarding the accounting and internal control systems, which are set out in 
section 5. We have also revisited the recommendations made in prior years and an update is provided in section 6.
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4. Matters for the attention of the trustees.
Financial statements

As part of our audit, we have considered and reviewed the Charity’s accounting policies and the disclosures in accordance with UK Generally Accepted Accounting Practice and we have not encountered 
any material departures. In our opinion the accounting policies selected are appropriate to the circumstances of the Charity.

Judgements and estimates (ISA 540)

ISA (UK) 540 ‘Auditing Accounting Estimates and Related Disclosures’ includes number of more prescriptive documentation requirements around risk assessment, linking audit procedures with the 
assessed risk and judgements related to accounting estimates. 

There are one area which involved a large degree of judgement and estimation, and which was given increased scrutiny during our audit. This was:

 Provision for bad and doubtful debts arising on customer trading balances.
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4. Matters for the attention of the trustees.
Fraud (ISA 240)

As set out in our audit plan, we are required to consider fraud and the impact that this has on our audit approach. We have updated our risk assessment throughout the audit process and adapt our approach accordingly.

We have received your assessment of the risk and effectiveness of the internal controls relating to the processes and procedures that you have in place through your completion of our planning questionnaires.   

It is the Trustees’ responsibility to satisfy themselves that they have met their financial duties as Trustees by having robust and effective financial controls in place and protecting the business from financial crime. We would 
recommend that trustees document their procedures to address the risks of fraud to demonstrate that management and trustees understand their role in the prevention of fraud.  Regular review of this assessment will help 
trustees and management identify gaps and implement stronger internal controls as discussed above.

We have not been made aware of any incidents in the period and no other issues have been identified during the course of our audit.

Our standard letter of representation has one change from previous years. Previously, we obtained representations from you that you acknowledge your responsibilities. This year a representation will be/has been requested 
that Trustees and management believe that they have appropriately fulfilled these responsibilities.

Laws and regulations (ISA 250)

As set out in our audit plan, we have discussed with management the procedures in place for identifying laws and regulations critical to the charity and the procedures you have in place to prevent non-compliance. We 
recommend that reports on health and safety, safeguarding, GDPR, data Breaches, IT cyber security, insurance and other reports are regularly presented to the board and included in the risk register. 

You have not informed us of any incidents in the period and no other issues have been identified during the course of our audit.

Related parties (ISA 550)

As set our in our audit plan, our audit procedures involved enquiry of management about the identity of related parties, the nature of relationships and the type and purpose of related party 
transactions. We have received confirmation forms of the related party relationships and transactions from all identified related parties.

We have not identified any non-disclosed material related party transactions during the course of our audit work.  We note that the disclosures in note 15 to the accounts are consistent with the 
Trustees register. 
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5. Internal controls.

PEM findings Priority Recommendation Your comments

Journal descriptions
Some narrative description was missing on some 
of the journals tested.

Medium
Individual journals should have appropriate narrative 
description summarising what the journal is for to 
ensure a full audit trail is maintained.

Member contributions
Some member contributions from previous years 
were being included on current year contribution 
invoices, meaning that the fees were essentially 
being invoiced twice.

Medium
Ensure that the original invoice is reversed if a new 
invoice is issued and still contains arrears from previous 
years.

Prior year recommendation
Policies and procedures
The policies, as published on the website, are 
dated January 2017 with the exception of the 
Privacy Policy which is dated June 2018. 

Medium
We recommend that these policies are reviewed and 
updated as appropriate over the coming year.

The Fundraising policy has now been updated and the 
other policies are in progress and need addressing.
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During our audit work we have identified a number of recommendations that are set out below. We would recommend that high priority recommendations are addressed within the next 3-6 months, medium priority within the 
next year and that management consider implementing low priority findings by the next audit (or identify other controls which they believe address the risks).  Recommendations raised in the prior year which have not been 
addressed or resolved have been repeated below and are marked prior year for clarity.



6. Internal controls (review of prior year recommendations).

PEM findings Recommendation and your comment Update this year Outcome 

Risk assessment
A risk register is maintained and a policy in place for 
review by the Trustees. New auditing standards 
place further emphasis on Trustees to carry out their 
own risk assessments in the areas of internal 
control and Fraud.

In line with current regulations, we have provided further 
guidance, and pro-forma inserts to be considered and 
tailored to the charity to supplement the existing risk 
register. These will add to your risk assessment and 
governance procedures.

This has now been received. CLOSED

Trustee details with the Charity Commission
The list of Trustees is not up to date for resignations 
and appointments made during the year.

Details are updated online with the Charity Commission. This has been updated and is in line with our 
understanding.

CLOSED

Policies and procedures for expenses
Currently there is no written policy for the 
authorisation of expenditure. We have not noted any 
issues with the actual authorisation of costs.

A policy is prepared and approved to form part of the 
policies and procedures documents. We understand that 
this is to be expanded to include Trustee expenses.

We have received the new policy.
CLOSED

Employment contracts
From our review we noted that there was no formal 
contract for a part time member of staff.

That this is reviewed over the coming year. We are aware 
that contact has been made with the HR advisors as to 
how to best proceed with this matter.

The employee who this related to now has a new 
contract which has been accepted.

CLOSED
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During our audit work we have reviewed the implementation of actions against prior year recommendations. Where a matter has been addressed and closed we have noted that in the update this year column. Where the 
risk identified in the finding has still not been addressed that matter has been repeated in section 5 for ease of ongoing monitoring.



6. Internal controls (review of prior year recommendations).

PEM findings Recommendation and your comment Update this year Outcome 

Afterdate expenses not accrued
There were a number of expenses that were 
identified as post year end expenses that related to 
the year ended 31 December 2022, that had not 
been accrued. These expenses totalled £17,053 
and after discussion with management, these have 
been fully adjusted for.

We recommend that a thorough review of post year end 
expenses is carried out for at least one month after the 
year end, to identify any expenses that relate to the prior 
financial year and should be accrued.

Not applicable – the matter was resolved CLOSED 

Policies and procedures
The policies, as published on the website, are dated 
January 2017 with the exception of the Privacy 
Policy which is dated June 2018. 

That these policies are reviewed and updated as 
appropriate over the coming year.

The Fundraising policy has now been updated and 
the other policies are in progress and need 
addressing.

INCLUDED IN 
SECTION 5 FOR 
ONGOING 
MONITORING
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risk identified in the finding has still not been addressed that matter has been repeated in section 5 for ease of ongoing monitoring.



8. Summary of adjustments.
We are required to inform you of any significant adjustments made to the financial statements presented for audit that have been identified during the course of our audit, following discussions with you and your staff. You
should review these adjustments in order to satisfy yourselves that they have been properly made. Confirmation that you have done so should be communicated to us within the letter of representation.

Total
£

Profit/(loss) per draft accounts -61,196

Correcting general reserves brought forward 3

Depreciation adjustment on plant and machinery -45

Adjustment to various accruals 13,813

Adjustment to provisions for unrealised currency gains, debtors and national contributions 24,495

Reversal of accrued income -28,509

Movements in investments 10,187

Reclassification of restricted fund -44,343

Late client adjustments -15,051

Under accrual of accrued fellowship award -1,448

Profit/(loss) per draft accounts -103,351
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8. Summary of potential adjustments.
In addition, a number of non-trivial potential adjustments were identified during the course of our audit and we would request that you review these potential adjustments and consider amending the financial statements 
accordingly. If you decide not to amend the financial statements, then your reasons for doing so should be communicated to us within the letter or representation.

Total
£

Profit/(loss) per draft accounts -103,351

Reduction in trade debtors -11,813

Profit/(loss) per draft accounts, if adjusted -115,164

15



9. Communication of audit matters.
International Standard on Auditing (ISA)(UK and Ireland) 260, as well as other ISAs (UK and Ireland), prescribe matters which we are required to 
communicate with those charged with governance, and which we set out below

Audit
Plan

Audit 
Matters

Respective responsibilities of auditor and management/those charged with governance 

Overview of the planned scope and timing of the audit, form, timing and expected general content of communications 

Views about the qualitative aspects of your accounting and financial reporting practices, significant matters and issues arising during the audit and written representations that 
have been sought



Confirmation of objectivity and independence  

A statement that we have complied with relevant ethical requirements regarding independence, relationships and other matters that might be thought to bear on independence. 
Details of non-audit work performed by us together with details of safeguards applied to threats to independence



Material weaknesses in internal control identified during the audit 

Identification or suspicion of fraud involving management and/or which results in material misstatement of the financial statements 

Non-compliance with laws and regulations 

Expected modifications to the auditors’ report, or emphasis of matter 

Unadjusted misstatements and material disclosure omissions 

Significant matters arising in connection with related parties 

Significant matters in relation to going concern 

 
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10. Independence.

Independence

In line with ISA 260 and the Auditing Practices Board (APB) Ethical Standard, we communicate to those charged with governance our independence and any other relevant factors.

We are required to write to you to give you full and fair disclosure of any matters that may relate to our independence, or the perception of our independence, as your auditors. We considered our objectivity and 
independence before commencing planning our audit and communicated with you regarding these matters in our Audit Plan. We have reconsidered the relationship between you and our firm and have not identified any 
additional factors that have an impact on our ability to maintain our objectivity and independence.

We confirm we are independent and able to express an objective opinion on the financial statements.
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