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HEELIS&LODGE 
Local Council Services • Internal Audit 

 
Independent Examiner’s Report for Parish Halls – Rushmere St Andrew 2023 
 

Registered Charity No: 1111060 
 
Income: £67,210.26 Expenditure: £73,594.18 Reserves: £45,631.62 
 
Income audit trails were examined. All were found to be in order.  A clear referencing system is in place and 
detailed breakdown of income is recorded. Good records are kept and the expenditure is supported by 
appropriate paperwork.  Hiring agreements are in place.  Both income and expenditure are clearly identified for 
the individual halls.  There were no cheques written during the year.  
 
The 2022 Annual Return has been received by the Charity Commission on 28/07/2023.  The Annual General 
Meeting was held on 27/07/2023.  
 
The Charity have taken steps to comply with GDPR and the relevant policies are in place.  It is noted that 
Registration with ICO is in place and the risk assessment (Risk Management Policy) was reviewed at a meeting 
held on 05/10/2023. Fire Instruction Policies are in place for both halls. 
 
The bank reconciliation reconciled with the Co-op bank account (£15,536.88), Ipswich Building Society 
(£29,268.56) account and the Income and Expenditure account. Debtors and Creditors were listed and 
accounted for in the year end Balance Sheet.  Monthly reconciliations are carried out.  
 
Income and expenditure for the individual halls are tracked throughout, providing a clear audit trail. The 
Secretary/Treasurer keeps excellent records. Fees were reviewed on 04/1/2023. Hire agreements are in place 
for both regular and casual hirers. Payments received are banked promptly.   
 
An asset register is in place and assets are insured.  The Charity has satisfactory insurance cover for both halls. 
 
Budgets are prepared (04/01/2023) and monitored emphasising the good financial management systems in 
place. Risks are assessed on an ongoing basis and action taken as required. The Secretary/Treasurer provides 
comprehensive reports to the Committee so informed decisions can be made. Budgets are monitored during the 
year. Asset values are depreciated annually.  
 
Payroll records were examined and all were found in order. Regular NI and Tax contributions have been made. 
As required by HMRC, RTI is in operation.  Salaries were reviewed at a meeting held on 04/01/2023. 

 
Receipts and payments were cross referenced against supporting paperwork. All were found to be in order. The 
Secretary/Treasurer keeps thorough and well organised records which provide a clear audit trail.  Heelis & 
Lodge were appointed Independent Examiners on 30/6/2022. The 2023 Annual accounts were signed off at a 
meeting held on 18/4/2024.  Earmarked Funds were confirmed as £31,450.48.  
 
There were no matters which give cause to believe that in, any material respect, the Trustees have not met the 
requirements of the Charity Act 1993 and the year end accounts have been countersigned by myself.  

 
Heather Heelis  

17 May 2024 

HEELIS&LODGE 
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www.heelisandlodge.co.uk 
 

 
 

INVOICE 

 
To: 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 

 
Please make cheques payable to:  Heelis & Lodge 
 

Terms – 14 days 
 
Bank Details: Account 02539349  Sort Code  72-00-00 
 
Thank you. 
 

HEELIS&LODGE 

 
 

Invoice No: HL9465 
 

Date: 17 May 2024 
 

Details Quantity Amount (£) Total (£) 

 
 
To carry Independent Examination for the year 

ended 31 December 2023 
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95.00 

 
 
 
 
 
 

 

 
 

95.00 

 
 
 
 
 

 
Total 
 

   
95.00 

 

Parish Halls – Rushmere St Andrew 
 

 


