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School Fund Annual Report 2023-24

Copies to Trustees:-

Mrs Amy Peart

Regarding School Fund Income 2023-24

All income and expenditure has been recorded against relevant headings, a
breakdown of which is held electronically in School Cash Office (Tucasi).

We’re pleased to say that trips took place during the year and Year 4 & Year 6
went on residential trips.

The PTA held a number of successful in school fundraising events. The PTA used
their fundraising to subsidise the cost of school trips and swimming lessons for all
year groups. The PTA also funded leavers’ books for Year 6 pupils.

We were also grateful to receive charitable donations from Egham United Charities
and Schroeders Charity to help disadvantaged children attend residential trips.

The school fund received a donation of £1,000 from Neighbourly towards books and
£547 from Jupiter for fence and outdoor classroom paint.

We continue to be a cashless school, with all payments now made online.

We would like to take this opportunity to thank the PTA and parents who have
made donations to the school fund, their support is invaluable.

Looking to the future we will continue to work with the PTA and the parents to
raise valuable funds for the school for the benefit of our pupils.

The accounts were successfully audited by Tony Moore of Moore Accounting.
Claudine Ayles
Finance Manager

28t November 2024

INCLUBE - INSPIRE - INVEST



“(wus) Sunds ay3 Suninp aq 01 pa123dxa SI SIY1) UOIIBWIOUI
paiinbaJ 3y3 HWgNs 01 moy pue 3uljpeap Suijodal 3yl Jo wayl SuISIApe Jeak Yoea $|00yds 0} 33UM ||IM Wea | SulIoIUOI PUB 3JUBUI4 $|00YdS YL

'sjuswaJinbal 3sayl oddns 01 papinoad ale s3ie/dwal 3yl — IX3UUY SIY3 Ul IN0 135 SUIWRIINDa Wnwiulw 3yl Ag apige
03 5]00Y3s ||e }23dx3 3/ "PIIINPUOI seM UOIIdSUl YL MOY JO ‘SDIUR|R] J9H0 10U PIP 3 SB 90UBINSSE 3[3}| PS40 SUO|R 31BIHILIS]) 23U} ‘A|SNOIA2I4 - 10N

(

1) D 8Xauuy) 21e21413) Mpny €

((1) D xauuy) 1s1p23YD WpNY T
((1) D @x3uuy) s1UNOJY JO JUSWAIRIS T

:Ajlenuue (wea Suuoliuoly pue ddueuld s|ooyds) Auoyiny B30 ayy pue Apog SuluIaA0D Y3 yloq 01 Jwgns 03} paiinbal aq |jIm S|ooYdS
‘PaUSIs aJe SIUNO0JJE Y3 USYM P33els S| (pallienbun/palijenb) Jaulwexs 3y} J0 3oUSLIRAXD JO [9AR] Ayl ainsu3 g
'({1) D exauuy 236) S3UN0IIY 4O JUSWIILIS Y] UO PaIUIsaIdal AjJea|d aJe s|enJdde Aue ey} ainsul /£

"000°TF 4240 SjUnowe 1oy pasod 3¢ PINOYS S[BNJIZE 1BY] $31B1S YdIYM (|ENUBIA SdUBUIY S UOIIDRS 335) Adijod $jensade pue
s3|dipuLd Buiunolde ] 3yl MO[|0} PINOYS S|O0YIS "SISE] |BNIIIE UE UO JO SISBG USED B J3YM2 Uo paledald 3g Ued spuny 3|geyIeyd-uou 4oy SJUN0dY 9

*3|qeaidde siaym AjBuipiodoe
uoljeWIOUI S1Y3 31epdn ases|d ‘91ep pu3-1e3A SAIJRUIIY|E UB SBY [00YIS JNOA JI {1snSny < T€ 5! SIUSWINJOP 3Y} Ul PIDUIJR 31ep pus-1edA ayl g

‘3UIBS 3] SUIBLUDJ WRJ) 3WIL SIY — (OE UOISIND Aj3Ua4IND — sjuawsalinbal
SA4S J2d se) pus-1eah Juno2de AY3 JO SYIUOW £ UIYLIM pue Ajjlenuue palajdwod ag ISNW SPUN4 [BIDI4OUN S,10042S 3yl JO Lpne uspuadapul uy ‘¢

‘000°SF ueyl aJow ou si eaA syl Buunp aunyipusdxs
40 3WO0IUI JO JUSWIA0W 3y} eyl pue ‘winuue Jad 000‘SF Jopun ulewsd [0oyds ayl Ag pjay spuny Jo 9duUe|eq 3y} 1Byl PAIYSIIES IR SIOUISA0T
31 Ajuo Jueunodoe payijenb Ajny e ueyy Jayies Axuelunodde Jo sajdidunid Y3 ym Jeljiwey [ENPIAIPUI B1GEHNS B SUIIBUILIOU J2PISU0I ABW S|00YIS €

"puny ay3 Jo uoiesado 3yl pue [00YIS AY} JO JUIWSSRUBL BY] JO JUIPUIdIPUI S| OYM JUBIUNOCIIE Palljenb

Algeiins e Aq uopjeulwexa ue Jayies Ing J01IpNY PaJa1siSay e Ag 1pne ue Joj paau 3yl Ajdwi Jou S30P pue S5USs |eJaUaS B Ul pasn S| pne, pJom 3yl 7

*S9INP J19Y1 984eY2SIp 03 WY} Suljgeua ‘spund |00YdS [eR14oUN JO diyspiemals
pue AJjiqisuodsal ||e4aA0 Suiney Ul s3131jigIsUOdSa JIYL puelSISpun A[ny ‘@813IWWOD 3JUBUIS 3YI SB 4INS ‘SI0uIaA0S ASY 1eUl 3UNSU3 pInoys S|o0ydS T

:8UIMO| |04 31 JO aieme 3q Ise3|d
"PUOAQ pue SIUNoIJE pun4

[00Y2S [eDIOUN £Z0Z/E20T 4194} JO M3IABI 1IpNE Y] 9181|128} O [BNUBIA] 32UBUIS BY3 Ul UMOP PIR| SIUSWaJINbal pasiAal 2yl MO||0) PINOYS S|O0YIS ||

Aioyiny @207 pue Apog BuluisA0D S|OoYIS Yl 01 SUOINISS € [|B HWgNS pue 333|dwod asea|d

(1) (1) (1) sued — 2 IXIANNY



81
9
8Ls
8Ly
000°L
voL

fLL'vh

09€°9

£95°97

000°'F
06L°L

£65'%

€65V

SO10N 3 3
£702 15N3NY I5LE BUIPUD JBI) SNOLADIY

AJeiqu) Joj uoneuop dn ssaIp YoM 4oog £7/7T
uonai0) Hes £7/7¢

uol133]]07) JUSAT SBUIX IS £7/77

Suistelpuny JuaAd syods £7/72

s1aydel zip

IH 10} JuelD £7/7T

uoneuoq Py Y19 €2/77

13WodUy| J3YI0

soL'or
99 9OURlRq UCIRUOP $ILIRY) Pallun weyd3
00€ s)idnd Joj 31 pue sdu3 JeRUSPISal Joj 93UBIR] UOIIRUOQ SI9P0IYDS
gLr'olL suonNQLIUOD Jejuated du| 1RRUSPISY FZ 190 9A
189 1BNUSPISaI G7 /7 404 uojeuoq AJLIRY) Pajlun weyss3
W1 1enuapisay $Z0¢ 1990120 9A
12z uoreuop AJLIBYD SJ9POIYDS |BIIUSPISSY P77 JOWLWINS § JBIA
86k UOBUOP salIUEY) Pajlun Weys] |euapisay pZ07 JOWWNS § JB3L
£50°01 SUOLINGLIIUO) |eIUBIRg dU| |BIIUDPISIY pZOT JOWWNS 9 JBIA
] eUSPISaY 707 JoWWnS 94
812 100425 dd 1e[IUapISay 70T JOWWNS {+ JBI L
86/ uoneuop AJLBYD SI19POIYDS |BIIUSPISSY JAWLWINS f JEIA
926°g suoRnquIuo) Jejualed duj 1enuapIsay F707 JSUWWNS { 1BaA
U1 1BIUIPIS3Y pZOT IPWWNS A
L£2 sduy spdnd 1ay3o Joy sjuased woly suoieucq
ol SUOANQLIUOD Jejua.ed - JISIA S3IGRY MO JNOgIRH
65k suoINQLAUED Jejudled - /€7 sdu] § Jeaj
LELL suolnquluod Jeualted - pz/€7 sdu G Jeaj
884 suolINqu3ued ejudled - p7/€7 sdu] | Jeaj
orL suonnquIued Yejuated - ¢7/¢7 sduy € Jeaj
£10°t suonquiued Jejualed - pz/€7 sduj 7 seaj
L¥8 suoinquiued 1ejuaded - pz /7 sduj | Jeaj
9Ll SUONQLIIUED JeYualed - 7 /€7 sdu) uondadsay
8l6°E sdu J0oYDs JOj UOIINGLIIUOD Y| 4
sduy
sdu ooyss Joy winiwald AIaA0I3Y £7/77
sduy 00Y3S 10} UORNQUIIUO) |EIUIIRY €2/
:sdui] jooyds - awodu|
08ty
- SUSY0) 9)qeIR|HU| JIB4 JAWWNG V4
86k SUDYO ] Jie4 JAWWNS Y] 4
8EZ $319%213 Q4B JlB4 JOWWNS ¥V 1d
LS9 03510 100428 ¥.1d
L¥0°L 1BAIIS3) JBWIWING V14
oL aWod1aM SUoneuoq v1d
o€ uonadwed o8o v1d
999 Aep sajnu ay3 yealg v1d
114 a)rY SRURSLYD V14
8.5 Juny 883 493583 V1d
02§ U0 Pa139]02 SPUN] V1d FEZ/EC
$IUaA3 BulsteIpuNy Y1d £7/27
:53uaA3 Suisiespund - awodu|
S3JON 3 3

$70Z 35BNy 351.£ BUIpuD Jea JuaLn)

$Z0Z ISNBNY 3sL£ 01 £707 Joqwaidas 3s| pouad ayj Jo4

1NNOJIV ANN4 TVIDI440ONN TOOHDS AYYWINd ALINNWWOD JHLAH JHL

SINNODDV 4O LNIWILVLS

JENLIANIdX3 B IWODNI



EF6°L
¥
0s¢
981
9
000'L
948
ottL
LEk
149

Wwi'vr

£90'97
oLE'ZL
o8

$ION 3 3

L5165

150°LE

SSL'L
16
981

S3J0N

LS (uoreuop Jaydnr Buisn) WOOISSE) JOOPING/S3OU3} Joj Juleg
092 (uotyeuop N3 Buisn)- Ajlwey Joj 1Bas 1B
¥Zs $)00Q 5])104JED SEWISLYD
oLl uonaanod Aeq Anods paan ut uaspiy)
1SZ'€ 100y2s 01 paJlaysues) Aauow Buluwms $7/E7
Aedods uo play spuny jo aumipuadxa v d £7/77
49430 £7/7T
syooq Aueiqr] £2/72
s400q A|UIppPNS jo seYINd £7/7T
SIIB 15 £T/TT
s19y2el sip 14 Jo aseydingd £7/7¢
JUIAD SBLWX JJBIS JO 1507 £7/7T
orlL 29) 1pny
789 53812UD SWA
09 saduieyd yueq dgSH
raunypuadx3 Jay10
850k
veL s|eruapIsal Suipuanie sjidnd Joj 1y
£46°¢ Jsodap 1eRUaPISAY +Z0Z 41990300 9§ JEdA
875'rL $1502 |B1IUIPISIY $Z07 JAWWNS § Jedy
692°G 51502 1eU3PISAY $ZOT JAWWNS f 1BDA
ors sdul 9 ST/
675 siavew dew WIw F7/€7
0t isla salqeq |mQ INogUeH $7/€7
GE6'L sduy 9 Jeap vZ/E7
1£6'T sdu) G Jeaj $7/€T
90Z°Z sdu| p 19 +T/€T
0Le'z sdu) € 18\ PT/ET
508°C sdu) 7 JeaA #7/€2
SLT°T sduy | Je2A $7/€2
09¢g°L sdu ) uondaday yz/eT
sdun yenuapisal Jo 150) - €£7/77
sdu jooyas Jo 350 - £7/72
(#Z Jowwns Jeuapisal pA) ainlpuadxa dul b7 /€7 - £7/22
:sdu] jooyds - aunmipuadxy
00t
ooe Aeydsiq %iomalld FZOT J9qWaN0N Jo) Jsodag
:53UaA3 Buisiedpund - aamipuadxy
3 3
95895 3IWODNI Tv.LOL
TLLLL
v (uondane3 fiueys yneaH 1eIuaW) Aeq U3aIO 1 Jeam
000‘L s)00q Joj uoiieuop Ajnoquéian
LbS WOOJSSB)D JOOPIN0/S33Ua} J0) Juted Joj uoiyeuap Jajidnr
097 Allwey 1oy 3825 JBD IO UOIJBUOP - SINLIBYD Pallun weys3
PZs $}00q $)104187 SeWIsSUY) ANG 0} UOINGLIIUOD JejuUdIRY
LLL uon23o) Aeq A310ds paan ul uapIyd
G8 (sanwey jo sojoyd sewry) Jaydessojoyd woly uoneuog
SUORY3110) /5UoHeUSq 19I0 FZ/ET
%56 BUIIWIMS 10} UCIIRUOP |BUCIMPPR Y1d ¥Z/€T
ML's Bulwwms 1oy sUoINQLIIUOY) JeIUdIRY

£7 AInr Asuow Jauup 100yds 519AR3) GA 1O} IS WOL) PUNYSY £7/77
$}00q AJUSPPNS 10} SUOLINGUIIUOY 1BIUSIRY £7/77



£ELP'98

£/'98
0t
£rr'98
(0g)
S
88F'98

SIJON k} 3

£Z0Z ISNBNY I5LE BUIPUS JBI) SNOIALY

£Lb'98

0t
91T
e

609
ozg'e

Lr0°L
8rL'e
psL'z
b6L0L
0z8'y

330N 3

£Lv'98
810°9L
sskol
Z0E 6%

090°S

9€5°26

BES'Z6
06T
0t

81T'T6

(g2)

190°L
oL

61Z'L6

s310N 3 3
+70Z Isn8ny 151 ¢ Bulpua Jeaj jualing

8EG'T6

(oog)
000°L
0g
8%

(ov9)
Lzv'e
8LE'L
¥S1'T
95€'8L
4

s230N 3
8£5°76

£47'98
590°9

51355Y JUSLIND 33N
sanljigel :ssaq

51355y |BI0L
+7 1das painaliod Joua unsed
le} 50eq Joj Jeol4

sjueg e ysed
sanbay> pajuasaidun ssa
7 3dag ul yueq o3 palajsues) £7 8ny ul syuased woly Aedods uo sydiaday
tz1das Aedods 0y paysod £78ny B £ZAINr Joj 28.eyd yueg
£z 1das ut Aedods 03 pasod 7z 8ny Joy a8ieyd yueg
Isnény L £ Judwajels yueg Jad se asuejeg s1as5Y

S3ALLITEVIT ANY SL3SSY :L33HS FDNVIVE
:Aq pauasaiday

(Pu3-1e3A) 1SNONY L€ 1V SY IINVIVE NN

uoheUOP P3N Ul UBIPYIYD

7 JOQUISACN 1UDAD S3I0MaJl4 o) J1sodag
uoyeuop oogq Alnoqyusian

1e0)) Jie} yoog

uolieuop syooq Aseiqi]

uo1323))02 Ae( 350N Py

punjas Aauow Jauulg

sduy Joj wnuwald Aanoday

uoLIBUOP ¥ | 4 SdLY JeIIUAPISAI UON
adueape ut pred 6z /+z duy 1eruapisal uoN
sdu] jenuapisay

Aedods uo spuny v1d

‘Buistespun; syiods

puny eale APISINO LSY B 3INS 1]
SOAIDSIY |RIDUID

*SANN4 4O SISATVYNY

(Pu3-leajp) LSNONY LE LV SY IINVIVE ANNJ
sieak soud wouy pmy/q adueieq puny

1ea ) 2y 10} (312yap)ssnidang 39N

16.°08

JYNLIANIdX3 TVLO0L

£EV'L

L6

¥re
£9L
85l
oslL
00t
Tl

(spuny pmiq) spunjaJ Asuow JaUUIP SI9ABI) 9A €707
(spuny pmjq) uoljeucp Aeq asoN pay

$00q SJ9ARDT 9A

(2oueieq pJemuoy 3yBnouq Suisn) syooq Ateiqr]

Aep 135Ul }}e35 10} J00YDS 353404

Aep 125Ul JJB1S JO) URA 931400

(uonoa)joo AuRyD YI|BaH 1e3UaW) ABQ US3ID L Jeapm



(if) UNOFFICIAL SCHOOL FUNDS - AUDIT CHECKLIST

DOCUMENTATION

The Independent Examiner of the Unofficial School Funds should have access to:

1. Bank statements for the last Accounting Year e.g. 1 September 2023 to 31* August 2024

Cheque books and paying in books for the last Accounting Year e.g. 1 September 2023 to 31% August 2024

2
3.  Receipt books
4

Accounting Records (e.g. cashbooks / spreadsheets) used to record all transactions during the year and, if relevant, the amounts held for each project

10. Governing Body Minutes showing the presentation and approval of the previous year’s audited accounts and any actions / decisions taken during the

5.  All bank reconciliations performed during the year
6.  Invoices / payment vouchers to evidence payments processed throughout the year
7. Annual statement of accounts
8. Acopy of the School’s Finance Policy or Unofficial School Funds Policy if this is separate from the Finance Policy
9.  Guidelines for Auditing Unofficial School Funds (Section X of the Finance Manual - Contents Section 2.5)
year
CHECKS

The Independent Examiner should complete the checklist below.

* For these questions, checks should be made on a sample basis of a minimum of 10 transactions selected across the year.

ANSWER COMMENTS
CHECKS {Yes/Nofin If the answer is No or In Part, use the Comments column to
Part) summarise the position and to list Action Points and for
Recommendations

CASH AND CHEQUE RECEIPTS/PROCESSES
Have receipts been issued for all income received? * Yes System generated
Has all the income received been entered in the accounting records? * Yes
Has the paying in book been completed fully? * Yes Not used this year
Have paying in slips been stamped/ initialled by the bank? Yes Not used this year
Do the paying in slips agree to the entries in the accounting records? * Yes Not used this year
PAYMENTS MADE FOR GOODS/SERVICES
Have the authorised signatories been recorded in the school’s Unofficial ¥
School Funds Policy or Finance Policy? .
Have all invoices/payment vouchers been signed to demonstrate %
authorisation by the designated signatories? * &
Are there invoices/payment vouchers which match all cheques processed? * Yes
Are cheque counterfoils sequential and do they agree to the school’s record

3 Yes
of the cheque books issued?
Have any spoiled/cancelled cheques been retained with the cheque book? Yes
Is all expenditure appropriate and in accordance with the purpose of the
fund as recorded in the school’s Finance Policy or Unofficial School Funds Yes
Policy?
Are there corresponding payments related to income received for a specific %
purpose? £
Have all the payments been entered in the accounting records? * Yes

BANK RECONCILIATION




Are the bank statements for the full year present {(sequential)? Yes
Have all the income banked and payments made appeared on the bank v
statements? * k2
Have regular reconciliations, including a reconciliation at year-end, been
carried out between the bank statements and accounting records, and do Yes
they show e.g. un-presented cheques/income not banked/bank errors?
Is there evidence that all reconciliations have been independently checked

Yes
by the Headteacher or Bursar?
Do the brought forward and carried forward balances at the start and end of ¥
the year in the accounting records agree to the bank statement? i
GENERAL
Have expenditure, income and balances been compared to the previous .

] e
year for reasonableness to give assurance over completeness of processing? ?
Is the Annual Statement of Accounts correct for discussion and approval by .

es

Governors?

ANY OTHER COMIMENTS OR RECOMMENDATIONS

Document any recommendations resulting from this audit which you consider would improve the quality of the record keeping and management of the

Unofficial School Fund account.

SIGNED by Independent Examiner: J%«k\

V4

Name: Anthony Mocore

Qualified Accountant (delete as applicable)

oe: (24 Novewhs 2o




(iii) UNOFFICIAL SCHOOL FUNDS - AUDIT CERTHICATE

SCHOOL NAME: The Hythe Community Primary School DfE No: 936/2928

Unofficial School Funds — Audit Certificate for Year Ended 31 August 2024

| CERTIFY:

1. That the following is a complete list of funds (other than Governor Funds which are administered as a charity, by
Trustees) which, although not the direct responsibility of the Local Authority, were being administered for the
benefit of the school and its pupils during the year ended 31 August 2024;

Amount in Fund/Account

Name of Fund/Account(s) Purpose of Fund/Account
as at 31 August 2024

To administer school trips, swimming

The Hythe achiool Fund and raise funds for the school

£92,538

2. That the checks on the Unofficial School Funds Audit Checklist have been completed and that, in my opinion, all
such funds have been verified as being correct for the accounting year ending 31 August 2024;

3. Thatan independent person nominated by the governing body has audited these funds. An independent person
is someone who is not involved in any way with the management of the Unofficial School Funds and is not
related to anyone involved in the management of the funds;

4. That an independent person nominated by the governing body is not a Governor of the School.

Signed by:
Independent Examiner: 7 Chair of Governors:
Signature: m Signature:
LAY A B
Print Name: Anthony Moore Print Name:

Date: (Wav} NW@M}W/ -207,({_ Date:

Qualified Accountant
(delete as applicable)

Contact Number: 07712162998

Contact Email: tony.moore.17@hotmail.co.uk




(iii) UNOFFICIAL SCHOOL FUNDS - AUDIT CERTIFICATE

SCHOOL NAME: The Hythe Community Primary School DfE No: 936/2928

Unofficial School Funds — Audit Certificate for Year Ended 31 August 2024

| CERTIFY:

1. That the following is a complete list of funds (other than Governor Funds which are administered as a charity, by Trustees)
which, although not the direct responsibility of the Local Authority, were being administered for the benefit of the school
and its pupils during the year ended 31 August 2024;

Amount in Fund/Account

Name of Fund/Account(s) Purpose of Fund/Account
as at 31 August 2024

To administer school trips, swimming and

15 stythe Setion| filnd raise funds for the school

£92,538

2. That the checks on the Unofficial School Funds Audit Checklist have been completed and that, in my opinion, all such
funds have been verified as being correct for the accounting year ending 31 August 2024;

3. That an independent person nominated by the governing body has audited these funds. An independent person is
someone who is not involved in any way with the management of the Unofficial School Funds and is not related to anyone
involved in the management of the funds;

4. That an independent person nominated by the governing body is not a Governor of the School.

Signed by:

Independent Examiner: Chair of Governors:

Signature: Signature: A ,.""{ Aﬂb/} ;
Print Name: Print Name: Anthony Artist

Date: Date: 27th November 2024

Qualified Accountant / Unqualified
(delete as applicable)

Contact Number:

Contact Email:
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(if) UNOFFICIAL SCHOOL FUNDS - AUDIT CHECKLIST

DOCUMENTATION

The Independent Examiner of the Unofficial School Funds should have access to:

1. Bank statements for the last Accounting Year e.g. 1 September 2023 to 31* August 2024

Cheque books and paying in books for the last Accounting Year e.g. 1 September 2023 to 31% August 2024

2
3.  Receipt books
4

Accounting Records (e.g. cashbooks / spreadsheets) used to record all transactions during the year and, if relevant, the amounts held for each project

10. Governing Body Minutes showing the presentation and approval of the previous year’s audited accounts and any actions / decisions taken during the

5.  All bank reconciliations performed during the year
6.  Invoices / payment vouchers to evidence payments processed throughout the year
7. Annual statement of accounts
8. Acopy of the School’s Finance Policy or Unofficial School Funds Policy if this is separate from the Finance Policy
9.  Guidelines for Auditing Unofficial School Funds (Section X of the Finance Manual - Contents Section 2.5)
year
CHECKS

The Independent Examiner should complete the checklist below.

* For these questions, checks should be made on a sample basis of a minimum of 10 transactions selected across the year.

ANSWER COMMENTS
CHECKS {Yes/Nofin If the answer is No or In Part, use the Comments column to
Part) summarise the position and to list Action Points and for
Recommendations

CASH AND CHEQUE RECEIPTS/PROCESSES
Have receipts been issued for all income received? * Yes System generated
Has all the income received been entered in the accounting records? * Yes
Has the paying in book been completed fully? * Yes Not used this year
Have paying in slips been stamped/ initialled by the bank? Yes Not used this year
Do the paying in slips agree to the entries in the accounting records? * Yes Not used this year
PAYMENTS MADE FOR GOODS/SERVICES
Have the authorised signatories been recorded in the school’s Unofficial ¥
School Funds Policy or Finance Policy? .
Have all invoices/payment vouchers been signed to demonstrate %
authorisation by the designated signatories? * &
Are there invoices/payment vouchers which match all cheques processed? * Yes
Are cheque counterfoils sequential and do they agree to the school’s record

3 Yes
of the cheque books issued?
Have any spoiled/cancelled cheques been retained with the cheque book? Yes
Is all expenditure appropriate and in accordance with the purpose of the
fund as recorded in the school’s Finance Policy or Unofficial School Funds Yes
Policy?
Are there corresponding payments related to income received for a specific %
purpose? £
Have all the payments been entered in the accounting records? * Yes

BANK RECONCILIATION




Are the bank statements for the full year present {(sequential)? Yes
Have all the income banked and payments made appeared on the bank v
statements? * k2
Have regular reconciliations, including a reconciliation at year-end, been
carried out between the bank statements and accounting records, and do Yes
they show e.g. un-presented cheques/income not banked/bank errors?
Is there evidence that all reconciliations have been independently checked

Yes
by the Headteacher or Bursar?
Do the brought forward and carried forward balances at the start and end of ¥
the year in the accounting records agree to the bank statement? i
GENERAL
Have expenditure, income and balances been compared to the previous .

] e
year for reasonableness to give assurance over completeness of processing? ?
Is the Annual Statement of Accounts correct for discussion and approval by .

es

Governors?

ANY OTHER COMIMENTS OR RECOMMENDATIONS

Document any recommendations resulting from this audit which you consider would improve the quality of the record keeping and management of the

Unofficial School Fund account.

SIGNED by Independent Examiner: J%«k\

V4

Name: Anthony Mocore

Qualified Accountant (delete as applicable)

oe: (24 Novewhs 2o




(iii) UNOFFICIAL SCHOOL FUNDS - AUDIT CERTHICATE

SCHOOL NAME: The Hythe Community Primary School DfE No: 936/2928

Unofficial School Funds — Audit Certificate for Year Ended 31 August 2024

| CERTIFY:

1. That the following is a complete list of funds (other than Governor Funds which are administered as a charity, by
Trustees) which, although not the direct responsibility of the Local Authority, were being administered for the
benefit of the school and its pupils during the year ended 31 August 2024;

Amount in Fund/Account

Name of Fund/Account(s) Purpose of Fund/Account
as at 31 August 2024

To administer school trips, swimming

The Hythe achiool Fund and raise funds for the school

£92,538

2. That the checks on the Unofficial School Funds Audit Checklist have been completed and that, in my opinion, all
such funds have been verified as being correct for the accounting year ending 31 August 2024;

3. Thatan independent person nominated by the governing body has audited these funds. An independent person
is someone who is not involved in any way with the management of the Unofficial School Funds and is not
related to anyone involved in the management of the funds;

4. That an independent person nominated by the governing body is not a Governor of the School.

Signed by:
Independent Examiner: 7 Chair of Governors:
Signature: m Signature:
LAY A B
Print Name: Anthony Moore Print Name:

Date: (Wav} NW@M}W/ -207,({_ Date:

Qualified Accountant
(delete as applicable)

Contact Number: 07712162998

Contact Email: tony.moore.17@hotmail.co.uk




(iii) UNOFFICIAL SCHOOL FUNDS - AUDIT CERTIFICATE

SCHOOL NAME: The Hythe Community Primary School DfE No: 936/2928

Unofficial School Funds — Audit Certificate for Year Ended 31 August 2024

| CERTIFY:

1. That the following is a complete list of funds (other than Governor Funds which are administered as a charity, by Trustees)
which, although not the direct responsibility of the Local Authority, were being administered for the benefit of the school
and its pupils during the year ended 31 August 2024;

Amount in Fund/Account

Name of Fund/Account(s) Purpose of Fund/Account
as at 31 August 2024

To administer school trips, swimming and

15 stythe Setion| filnd raise funds for the school

£92,538

2. That the checks on the Unofficial School Funds Audit Checklist have been completed and that, in my opinion, all such
funds have been verified as being correct for the accounting year ending 31 August 2024;

3. That an independent person nominated by the governing body has audited these funds. An independent person is
someone who is not involved in any way with the management of the Unofficial School Funds and is not related to anyone
involved in the management of the funds;

4. That an independent person nominated by the governing body is not a Governor of the School.

Signed by:

Independent Examiner: Chair of Governors:

Signature: Signature: A ,.""{ Aﬂb/} ;
Print Name: Print Name: Anthony Artist

Date: Date: 27th November 2024

Qualified Accountant / Unqualified
(delete as applicable)

Contact Number:

Contact Email:




