
Happy Faces Childrens Charity (Charity number 1101620)

Trustees Report for the year ended 31"March 2021

I am pleased to report that we continued to meet our objectives of helping
disadvantaged and disabled children in North Wales during the pandemic,
despite the obvious difficulties. It is to the iminense credit of all our
wonderful Volunteers, Committee members and Trustees that the Charity
not only continued to do so but also diversified, distributing food parcels
and supermarket vouchers to the most needy fainilies.

Our main income source, the Kiosk situated on Rhos on Sea promenade,
was shut in line with Welsh Government instruction from March 2020
through to 21"June 2020, 24"' October 2020 to 8' November 2020 and

from 20 December 2020 to April 2021, a total of 201 days during this
financial period, resulting in decreased income. However this was offset

by three significant factors:
* When open, The Kiosk sales were better than expected, totalling

628,960 despite continuing Government restrictions on people movement
and additional safeguards being put in place in shops,
* Applying for Giff Aid retrospectively from HMRC in respect of
donations received from taxpayers who completed Gift Aid declarations.
Refunds totalling f9,384 for previous tax years and 56,042 for this year
were received.
* Three grants financed by Central Government were received from

Conwy CBC totalling X15k.

It is also a tribute to our many, many supporters that donations of over
620k were received despite our main source of donations, the London
Marathon being cancelled.

The Charities great work continued unabated, when permitted to do so,
agreeing to fund eight appeals, most notably funding f22, 190 for the
purchase of a mini bus for Ysgol Pendalar, Caernarfon and purchasing
sports equipment and a greenhouse for the Penrhos Avenue Education
Centre, Colwyn Bay.

Owing to ongoing Government restrictions on meeting people outside of
your household only one Committee Meeting was held on 7 December
2020 though the introduction of the Happy Faces Committee app kept all

members informed and able to contribute throughout.



In addition to the distribution of food parcels and supermarket vouchers,

the Charity also distributed over 1,000 toys to children at Christmas, 1,053
to be exact, which addressed some financial hardships and gave children

joy during this unprecedented period. This again is a marvellous

achievement and a great reflection of the driving force behind the Charity,

Mr Ray Herbert M.B.E.

Special praise also for Denise Whittle, the Kiosk Manager, who was also

heavily involved in all the Charities activities throughout the year and

ensured the Kiosk continued to trade, when permitted to do so, despite the

many obstacles encountered.

The Charity continues to remain strong, both financially and in terms of
personnel where we are fortunate to have an excellent team who all bring
their own area of expertise. To date Happy Faces Childrens Charity has

given funds totalling f.345,960 to very worthwhile appeals which has

improved the lifes of many children in North Wales.

In conclusion, a year like no other, despite adversity it has again

highlighted the commitment of all connected with Happy Faces and one

which everyone can justifiably be proud.

Alan Pollock
Trustee
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HAPPY FACES

DETAILED TRADING AND PROFIT AND LOSS ACCOUNT

FOR THE YEAR ENDED 31 MARCH 2021

Turnover
Donations
Gift Aid

2021
6

87,453
15,427

2020
f

96,054

Cost of sales
Opening stock and work in progress
Purchases

26,000
17,046

102,880

16,500
18,607

96,054

Closing stock and work in progress

43,046
(29,500)

35,107
(26,000)

(13,546) (9,107)

Gross profit 86.83% 89,334 90.52% 86,947

Administrative expenses
Wages and salaries (excl. N. l. )

Rent
Room Hire and Show Expenses
Insurance
Cleaning

Repairs and maintenance

Printing, postage and stationery

Advertising

Hire of equipment

Entry Fees
Motor running expenses
Appeals
Accountancy
Work Clothes

Sundry expenses - allowable

Depreciation on FF & E
Depreciation on motor vehicles

9,912
30

1,266
537

1,714
2,325

514
2,650
1,980
1,260

43,034
820
114

2,418
208

2,818

598
10,341
12,972
3,210

257
612

5,281
2,759
3,828
3,960
1,598

24,283
750
124

4,491
184

3,523

Operating profit

(71,600)

17,734

(78,771)

8,176

Interest payable
Hire purchase interest (354) (265)

Net profit for the year 16.89% 17,380 8.24% 7,911



HAPPY FACES

BALANCE SHEET

AS AT 31 MARCH 2021

Notes
2021 2020

6

Fixed assets
Tangible assets 13,146 15,746

Current assets
Stocks
Cash at bank and in hand

29,500
21,166

26,000
1,793

50,666 27,793

Current liabilities
Trade creditors
Other creditors

709
9,612

675
12,570

10,321 13,245

Net current assets

Total assets less current liabilities

40,345

53,491

14,548

30,294

Capital account
At 1 April 2020
Capital introduced

Profit for the year

30,294
5,817

17,380

22,383

7,911

53,491 30,294

In accordance with the engagement letter dated 9 July 2018, I approve the accounts set out on pages 1 to 4. I

acknowledge my responsibility for the accounts, including the appropriateness of the accounting basis as set out

in note 1 to the accounts, and for providing Harold Smith with all information and explanations necessary for

their compilation.



HAPPY FACES

NOTES TO THE ACCOUNTS

FOR THE YEAR ENDED 31 MARCH 2021

1 Accounting policies

1.1 Accounting convention
The financial information is compiled on an agreed accounting basis that:

- enables profits to be calculated such as to meet the requirements of Section 25 of the Income Tax

(Trading and Other Income) Act 2005; and
- provides sufficient and relevant information to enable the completion of a tax return.

1.2 Compliance with accounting standards
The financial information is not intended to achieve full compliance with the provisions of UK Generally

Accepted Accounting Principles.

1.3 Turnover
Turnover represents amounts receivable for goods and services net of VAT and trade discounts.

1.4 Tangible fixed assets and depreciation
Tangible fixed assets are stated at cost less depreciation. Depreciation is provided at rates calculated to

write off the cost less estimated residual value of each asset over its expected useful life, as follows:

Fixtures, fittings & equipment

Motor vehicles
on a reducing basis of 10% per annum

1.5 Leasing and hire purchase commitments

Assets obtained under hire purchase contracts and finance leases are capitalised as tangible assets and

depreciated over the shorter of the lease term and their useful lives. Obligations under such agreements

are included in creditors net of the finance charge allocated to future periods. The finance element of the

rental payment is charged to the profit and loss account so as to produce a constant periodic rate of

charge on the net obligation outstanding in each period.

1.6 Stock and work in progress
Work in progress is valued at the lower of cost and net realisable value.



HAPPY FACES

NOTES TO THE ACCOUNTS

FOR THE YEAR ENDED 31 MARCH 2021

2 Tangible fixed assets

Cost
At 1 April 2020
Additions

Fixtures,
fittings &

equipment
f

2, 188
426

Motor
vehicles

17,614

Total

19,802
426

At 31 March 2021 2,614 17,614 20,228

Depreciation
At 1 April 2020
Charge for the year

At 31 March 2021

533 3,523 4,056
208 2,818 3,026

741 6,341 7,082

Net book value
At 31 March 2021

At 31 March 2020

1,873 11,273

1,655 14,091

13,146

15,746



Client Name:Happy Faces

Yearend. CI) -Q
File number:H631

Ref

sohedules marked with sn ssterlx am not lhcluded wl jhin this pnognlmme.

Although it is expected that the ms!orgy oi work performed will be documented in schedules pmvlded, the examiner may desiijs fha! adcfltionsl testinjl

la required. ThiS Sheet PmVidea a Suggealed indeX SliuCtufa lslllch Shculd be jallcnfd fc Ihb Charily'S SPSClhcrcjrCumatenPea The ISVSI Of Sddillcnal

testing should be based on rofessional judgmenl snd whal ls rsasonsb)e ivsn the size snd nature bf the chartffr'4 sollvltitis.

Inde pendent Examination Index

A ACCOUNTS
Final accounts'
Final Journals*
Draft accounts*

Typmg instruccons'
Letter of representation*

Letter to management'

B FILE COMPLETION
Completion memorandum

File completion checklist
Pdincipal review'

Trustees Annual Report

Independent Examiners' Report

Form and content of accounts

Failure in adequate accounting records
Whistleblowing —reporting to the Charity

Commissioners
Assignment highlights*

Summary of uncorrected misstatemenTs

Queries for prinapal'
Points forward to next year'
Observations on chadity's operations*

Senior/manager review'

Cleared notes and queries*

B1
B1.1

83
B4

Bs

86

86.1

BS

L CREDITORS & ACCRUALS'
Lead schedule'
List of creditor balances*
Accruais'
Hire purchase

M LONG TERM LOANS'

Lead schedule*

N PROVISIONS*
Lead schedule*

0 CAPITAL'

Capital, Funds/Reserves and statutory rpgords'~!
P TAXATION*

Summary of tax debtors* ~ ) yr ~
Tax reclaims i correspondence*

Q INCOME*

Incoming resources* ~ r F
Dividends and interest receivedireceivable*

Rent received/receivable*

0 PLANNING

Planning memorandum

Acceptance procedures
Understanding the chadity

Eligibility for Independent Examination

Materiality summary

Pomts forward from last year

Budget and performance summary*

Time ledger pdintout'

01
01.1
02
03
04

R EXPENDITURE*
Interest payable
Subscdiptrons and donations*

Insurance cover and premiums*

Repairs and renewals* + /

Legal and professional*
Entertaining'

Sundry expenses*

D ANALYTICAL REVIEW AND OTHER

SUBSTANTIVE WORK

Accounting policies, estimates and judgements

Analytical Review
Review of accounting records and transactions

Events after the balance sheet date
Related party transactions

E GOODWILIJINTANGIBLES*

D1

D2

D3
D4
D5

6 STATEMENT OF CASH MOVEMENTr

Lead schedule and explanations* N 1A

T SUBSEQUENT EVENTS*

Subsequent events - test objectives* ~Jl(—I

U VALUE ADDED TAX*

VAT account'
VAT turnover reconaliations*
VAT checklist'
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Lead schedule*

F FIXED ASSETS*
Lead schedule*
Additions and disposals'
Depreciation —basic/calculation*
Grants received/receivable*

G INVESTMENTS IN GROUPS*
Lead schedule*

H INVESTME
Lead s ale*

TOCK ANO WIP*
Lead schedule*

V ACCOUNTS WORKING PAPERS*
Bank account'
Analysis of receipts*
Unrecorded receipts*

Analysis of payments*
Unrecorded payments*
Cash account'
Analysis of receipts'
Analysis of payments'
Petty cash account'
Summary receipts/payments*
Wages, PAYE etc. , sum ry'
Creditors control ac nt'
Debtors contro unt'

J DEBTORS & PREPAYMENTS*
Lead schedule'
List of debtor balances*
Bad and doubtful debts*
Prepayments*

K BANK BALANCES 8, CASH*
Lead schedule*
Bank reconciliations*
Bank certificates*

W REC S RECEIVED'
S mary of items

X PROCESSING*
Year end trial balance'
Journals'
Nominal ledger printoui'
Posting summary/data entry*
Opening trial balance*
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Client Name. Happy Faces

Year end:31

File number:H531

Prepared by:

Reviewed by:

Date: C--(

Date:

Ref:

81

Completion lillemorandum

The purpose of this memorandum Is to:
(a) documeni ihe conclusions and the basis for ihe independent examination opinion, snd so sndbls fhs issuing of ihe aqcounls for dgnstum; and

(5) document eny mellers aching between the issue of the eccou his to ffre client lbr approval end corn pie gonof ((Ie independent examln ada report:

These csn be eilher free form noise, s rehrrencs lo lhe relevant chec'kllsl qr e co(nb'Inadon of boih.

CD32 Dirbctioo 3: Keep e record of ths sxemlnalfon snd ths conclusions reached which ls spfdc(enf lo allow 5 Ihird party unconnected wiN ths wolf to conclude

that the examiner hss followed the Directions.

1.Approval for issuing Accounts for Signature

I confirm that:
1 We have obtained and documented, on a timely basis, sufficient appropriate evidence to be able to draw reasonable conclusions on which to base our

opinion as independent examiner and to support our report to the trustees.

2 Matedality was set at an appropriate final level.

3 Ag threats to obieclivity and independence have been properly addressed.

4 Any d8erences of opinion amongst the engagement team have been resolved in accordance with the firm's procedures.

5 Appropriate communication has been sent to those charged with governanoe.

6 Written representations have been requested from management regarding their responsibility for the accounts and other matters as appropriate.

7 Ag work that needs to be undertaken before the independent examiner's report is signed is specified below.

I authorise the issue of the accounts for approval.

Partner

2. Approval for Signing the Independent Examiner's report

I confirm that:

1 Ths independent examination complies with professional standards and applicable legal and regulatory requirements.

A sufficient and appropriate record for the basis of the independent examiner's report has been documented.

There are no factors to indicate that the representations received fram the trustees cannot be relied upon

The independent examiner's reporl issued is appropfiats in the circumstances.

An approved copy of the accounts will be placed an the working paper file.

I aulhofiss the signing of the independent examiner's report.

Partner: Date: r' I 0 f 2

3. Fge Completion 81.1 Completed - YESl

4. Trustees annual report 83 Completed - YES/

5. Format and Justification of independent examiners report 84 Completed - YES/g
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6. Review of Accounts 86 Completed —YES/

7. Fagure in accounting records 86 Completed - YES/NO

6. Whisttebtow/ng to the Charity Commission 86.1 Completed - YES/NO

9. Unadjusted errors 89 Completed - YES/NO
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Client Name Happv Faces
Year end:31-3-
File number:H631

File Completion Checklist

Prepared by:

Reviewed by:

Date
Date: I,

Ref:

B1.1

This form deals wit?i the vedous points fhst oughl to be cleamd belom Ihs oplelon'ls slgped, It should ensure that ths working pspem am completm

conclusions are documented and thai the mqulrements under the legislation sre meh

cc 32 Direction 3? Keep s record of Ihe examination snd fha conclusians reached wljlch ts suh?ofent jo allow s thlnf party unconnealed wllh fhs work lo

conclude Ihat Ihe examiner has followed Ihs Directions (including Dlmbiions 1 anff 2).

Yes/No Initiate

1 I-las the Planning memorandum (IE 01) been satisfactorily completed7

2 Have any risks identified at the planning stage been appropriately considered and adequately minimised?

3 Have the work programmes been fully complated2

4 Have working papers been prepared giving details of the work undertaken and conclusions reached,

including any areas of concern and matters of professional judgement7

5 Have all final journals been recorded and processed to produce a closing trial balance agreeing with the

accounts? Ensure that a copy of both the trial balance and the accounts is on file with detailed schedules

supporting disclosures.

Has the analytical review been fully documented (IE D2)'? (CC32 Direction 3)

6 Have atl queries and problems been properly cleared or carried forward to points for principal/highlights?

Have copies of all relevant information that was relied upon and/or considered in carrying out the

examination (for example copies of lhe governing document, trustees' meeting minutes and a record of

discussions with the chaiity's trustees and the charity's staf) been placed on file'? (CC32 Dimction 3)

7 Does the file contain evidence of 'principal' review?Q~~
8 Have all principal review points been cleared2

9 Are ths terms of engagement still appropnate and has the appointment been confirmed in a communication

with the trustees? (CC32 Direciion 3)

10 Has the permanent file been updated for information obtained from the governing document, trustees'

meeting minutes and discussions with the charity's trustees snd stafP

11 Have all matters of concern been resolved and documented with the trustees and charit staff, together with

details of any subsequent venfication procedures used'? (CC32 Direclion 3)

12 Has the justification of opinion form (IE B4) been completed?

13 Has s letter of representation been drafted confirming all relevant representations?

14 Has a budget been set for next year?

15 Has the whtsgeblovnng checklist (IE B6.1) been completed?

16 Has the client complied with the firm's money laundering procedures2

17 Has the examiner confirmed and documented that he has the qualifications and membership (where

required) to carry out the examination (IE 01.1)? (CC32 Direction 3)

18 Have schedules C1.1 (Acceptance procedures) and 03 (Eligibility for an independent examination) been

fully completed? (CC32 Direction 3)

19 Has a copy of the trustees' annual report been placed on file, where accruals accounts are prepared'? (CC32

Direction 3)

20 Have details been recorded on file of any matters identified as matters of mateiial significance which the

examiner must report to the Commission, or any relevant magers that the examiner chose to report to the

Commission'? (CC32 Direction 3)
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Client Name:Happy Faces Prepared by: Date: Ref:

Yearend:31-3 Q
File number:H631

Trustees' Annual Report

Reviewed by; Date: s B3

Objective: to obtain sufficien evidence that the buslees' annual report is consistent with the accounts

CC32 Direction 12; Compare Ihe trusises. ' annual report (or for a pharitabfe con)puny the coniblned. (rdsteea' and dirac(rr' reports with

the accounts. Compare sny nsrrefive information or figures In tire'Ifuidebs'enrtuiil ieporf tvtfh the psqgt(hts ftf or(fei tq ideal(fir eny material
inconsistency behveen Ihe trustees' annual nr pan and ths eccounte,

1 Review of financial references in the trustees' report to ensure that
they are consistent with the accounts, including:

Covered by
accountancy Y/N

Results
satisfactory

Y/N

Ref/comments Initials

aii(f

date

(a) review of charity's

actwities;

(b) developments during the
year;

(c) trustees' details and
transactions.

2 Check that any figure for reserves quoted in the trustees' annual
report is not materially inconsistent with the accounts.

3 Note any implications for the examiner's report and for separate
reporting to the Commission.

4 Complete a disclosure checklist covering the trustees' annual report
(A7.1 section 2).

5 Other tests:

~Js

nfl R.

af I R
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Client Name Happy Faces

Year end:31- Q~
File number;H631

Prepared b:
Reviewed by:

Date:

Date;

Ref:

B4

Format of Independent Examiners' Report, Including Justification of Opinion

The purpose of this form ls to ensure that fheni is enough eyldence (o show lhat the Independent ehamlnef has conslclemd lhe form of

opinion to be g/ven, end that lhs rbport gives the Informebon mquryed by 0e Chadbbs A'ot. The independent exam(reich/retd comment on

sny problems and indicate how the opinion ls effected,

cc32 Direction 13: Review ths conclusions fmm the independent exemlnatfbn and prtpt fvyrrtnd sign the)ndepef) dpht exdminer'6 mport.

The content of the report must cover e!I the matters required by fhe 2008 Reguiqtledailf thb examiner httt( ldeptlffed a matter ofcorleem

because one or more of the speclffc matters llsled ln the 2006 Regulaffons' oi') ) tljibDlmeflon dre present'or)amain unnrsolved then lhi

examiner must bring it lc the aits rldon of trustees In their Independent exemlndr's rppolt.

Initials

1 Does the report clearly state the name of the charity and the financial year?

2 Does the report state that it is given in respect of an examination under s145 of the Charities Act 2011

and in accordance with the Directions given by the Commissioners under section 145(5)(b) of the

Charilies Act 2011?

3 Where the charity whose accounts are being examined is a company, does the report confirm that the

accounts are not required to be audited under Part 16 of the Companies Act 2006?

4 Are there any indications that:

(a) adequate accounting records have not been maintained;

(b) the accounts do not agree with the accounting records;

(c) the accounts do not comply with the regulations on form and content for

accruals accounts;

(d) where the accounts do not comply with the SORP due, in the opinion of the trustees, to the

'true and fair' override, has this fact been noted in both the accounts and examiners report7

5 Is there any other matter which should be brought to attention to enable a reader

to reach a proper understanding of the accounts7

6 Is there any matertial expenditure or action contrary to the governing documents of the charit)r?

es/No6
@Ye /No

Yes /No

&Yes

Yes

&yes

No YesC
4/ Yes

QN /Yes

7 Have you been unable to receive all information and explanations that you deem necessary?

Yes NoQ
Yes /~o

6 If relying on the work of others in undertaking the independent examination, are you fully satisfied with

their work and that the work has been fully documented?

9 Is there any evidence that accounts prepared on the accruals basis are materially inconsistent with the

trustees' annual report?
~Vesta ~

Q f-"rv-
Yes /No

10 Does the report give the independent examiner's name, address and any relevant

professional qualifications or professional bodies of which he is a member'?

11 If the gross income of the charity exceeds the sum specified in section 145(1)(a)of the Charities Act

2011 (currently 6250,000), does ihe report specify the basis on which he qualifies to act as independget Aexaminer in accordance with that section?
Yes/No

12 In the event of the independent examination being allowed by dispensation in place of an audit, does

the repon specify the date when the commission dispensed with the requirement fram an audit? g/A-

13 Is the report signed by the examiner and dated7

14 Have you:

(a) reponed matters of material significance direct to the Commission'? (see Whistle blowing )p
checklist on ChlE - B6.1)

(b) exercised discretion and reported relevant matters direct to the Commission?

Yes/No

~es No

Yss /No

Yss /No
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Client Name:Happy Faces

Year end:31-+.
File number:H631

Form and Contents of Accounts

Prepared by:

Reviewed by: l ~
Date: C2-) Ref:

B5Date:

ObJectivei to provide a reasonable basis on which to decide whether or not the accounts corppiy with the mgulstlons es to lhe form and

content of charily accounts.

cc32 Direction 10r Check the form and content oflhe accounts,

cany oui cletalled procedures as the examiner considers pscesshty lq pmvlde e refrsons)t(!sbds!ii'an Wch to oori clugp whether oi nirt the

accounts have been pmperly prepared, tits examiner must:

-whenr recei pie and payments accounts have been prepared, check that the chsrliy can lawfully pregam push accounts, .thai sll the,

accounting statements are present snd that the funds of the charily sm correc(ly fderit!fib((,
' or'

- whew accruals accounts are prepared, check that they comply, with. ths appllcsbiiI gbttemen) of fgspprtfh)endrfg pragÃqsl Accguqflng arid

Reporting by charities (soRp) and the applicable accounllng slynds)xk snd
*if!he charity is s company, check that ths accounts also comply willi itis ggpllgagle comggt)y law mr(uirelner)ts,

i

Further uldancsis rovided. o e

Consider the accounting and disclosure
requirements of:

(a) The Charities (Accounts and
Reports) Regulations;

(b) SORP -Accounting and Reporting

by Charities;

(c) Charity Reporting and Accounting:

the essentials (CC15d)
(d) Receipts & Payments Accounts

Pack (CC16)
2 Complete the appropriate specialist disclosure

checklists.

Covered by
accountancy Y/N

Results
satisfactory

YiN

Ref i comments Initials

and date

3 Where receipts and payments accounts have
been prepared, check that the charity can lawfully

prepare such accounts, that all the accounting

statements are present and that the funds of the

chanty are correctly identified.

4 Where accruals accounts are prepared, check
that they comply with the SORP and applicable

accountmg standard.

5 If the charity is a company, check that the
accounts also comply with the applicable

company Iaw requirements.

6 Note any implications for the examiner's report

and for separate reporting to the Commission

7 Other tests:
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Client Name:Happy Faces

Year end'31-'Q

File numbenH631

Failure in Adequate Accounting Records

Prepared by:

Reviewed by:

I)ale:

Data

Ref:

86

Objsctl ver lo o la/n snd record su615snf ev/dance lo pmvk/e s res sansb/e has/5 for lbs. /t/snglceggn of any/mslalikl fggun} ld ma/n/a(n such records

cc32 D/meline 5/ check lhal accounling race/ds ere kept to fhe requ/npd s/shderd end In cmnplidnce 0/Ih Ihe ia(evan( /eg/glsliup rsguimmeqls

Review Ihe scca unl/ng nrcords ma/nie/nad In secor/ence Wifh seclbn 130Of the Chehges Acf 20/ I, oir In Ihp cdae ota dhariJ// gmt Is s pomPang, the accounting
records mein/sfned /n accordance wgh seclfon 385ofIhe corn pin/es Act 2008, In order lo pin v/de'a m'adohsb/a hs4lk /or t/le 'Idsg //ieetbp ofdry nla/eifaf gdum td
ma/ntein such recon/s and an materiel misslslement of transadl/ons in thos records

1 Review accounting records to ensure that they

Covered by accountancy Y/N Results
sahsfadory

Y/N

Rsf/comments IniTials

and
date

(a) are complete and kept to the required
standard;

(b) are well organised;

(c) are capable of ready retrieval and
analysis;

(d) are up to dale at the time the accounts
are prepared;

(a) are readily available, and

(f) ascertain the financial position at ths
period end and any selected date.

2 Ensure lhat the accounting records contain:

(a) details cf ag money received and
expenditure paid with dale and nature of
transaction;

(b) details of assets and liabilities (which
could simply be files for unpaid invoices
and amounts receivable for smaller
charities) at ihe end of the reporting
penod;

(c)

(0)

a record of stocks and fixed assets held;
and

if the chariiy has one or more branches
which are administered separately but
are part of the chanty, ths details of the
income and expenditure and sny assets
and liabilities of each branch.

3 Ask the iruslees:

(a)

(b)

(c)

how they ensure the accounting records
are complete;

if their approval has been obtained for
any correcficns made or records created
during the examination;
if they carried oul a review of the
charity's internal financial controls in the
year reported.

4 Chantabls companies dealing in goods must
mainfain stock records as sat oui in section 366(4)
of the Companies Acl 2006.

5 Note any implications for the examiner's report and
for separate reporting to the Commission.

6 Other tests:
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Client Name:Happy Faces

Year end:31-3
File number:H631

Prepared by:

Reviewed by:

Date:

Date:

Ref:

86.1

Whistleblowing - Reporting to the Charity Commissioners

Sections 156(2) of the Chanlies Act 2011places a duty upon the, lndependenl 08amlner6. o both the, nqnrpenipsny arid, cofPPany cbgfllies to make a
report to the Cllaigy commission, where in the cours'e oy fhelir epatnlriation, glgy idarigfy a medi Iyhlpli (elates. to the. activlllas or a)falter of fffe

purposes ol the exercise hy the Commission at lls funcilona under sacljon f08(3) of)lie Chiritiqp Act 2011,

Furt er uidanceis avail hie o li e.

yes/No

The Charity Commission have identified the following nine matters of significant concern which are of material significance to the work

of the Charity Commission and so give rise to a reporting duty.

1 Matters suggesting dishonesty or fraud involving a significant loss of, or a material risk to, charitable funds or assets.

1.1 False accounting, theft or misappropriation by any chanty trustee.

1.2 Evidence of theft or misappropriation by any employee, volunteer, agent or third party not reported to the police authorities or the

Commission.

1.3 Evidence giving rise to doubts about the honesty or integrity of any charity trustee (e.g. , evidence that the person is disqualified

from acting as a trustee under s178 Charities Act 2011).

2 Failure(s) of internal controls, including failure(s) in charity governance, that resulted in, or could give rise to, a

material loss or misappropriation of charitable funds, or which leads to significant charitable funds being put at major

risk.

2.1 Receipt by any charity trustee or connected person of any remuneration, benefits or other financial advantage without proper

powers or consents.

2.2 Failure to hold trustee meetings or otherwise to properly control the charity's affairs.

2.3 Gross failure to keep accounting records, such that the auditor is unable to express an opinion on the accounts.

2.4
2.5
2.6
3

Evidence of indifference or recklessness on the part of the chariiy trustees.

Failure to take professional advice without due consideration

Functions delegated to third parties are not monitored and controlled.

Matters leading to the knowledge or suspicion that the charity or charitable funds, Including the charity's bank

account(s) have been used for money laundeding or such funds are the proceeds of serious organised crime or that the

charity is a conduit for criminal activity.

3.1
3.2
4

Matenal applications of funds clearly outside the charity's objectives.

Deliberate or reckless investments or other actions contrary to the trusts of the charity.

Matters leading to the knowledge or suspicion that the charity, Its trustees, employees or assets, have been involved in

or used to support terrorism or proscribed organlsations in the UK or outside of the UK, with the exception of matters

related to a qualifying offence as defined by Section 3(7) of the Northern Ireland (Sentences) Act 1998.

5 Evidence suggesting that in the way the charity carries out its work relating to the care and welfare of beneficiaries, the
charity's beneficiaries have been or were put at significant risk of abuse or mistreatment.

6 Single or recurring breach(es) of either a legislative requirement or of the charity's trusts leading to material charitable

funds being misapplied.

6.1 Failure to obtain proper consent from the Charity Commission in respect of property transactions with connected persons,

variation in the charily's activities or the charity's governing document, or similar breach of legislative requirements.

6.2

7

Attempts to evade direct or indirect tax.

Evidence suggesting a deliberate or significant breach of an order or direction made by a charity regulator under

statutory powers including suspending a charity trustee, prohibiting a particular transaction or activity or granting

consent on particular terms involving significant charitable assets or liabilities.

8 On making a modified audit opinion, emphasis of matter, material uncertainty related to going concern, or issuing of a
qualified independent examiner's report identifying matters of concern to which attention is drawn, notification of the

nature of the modificationlqualification/emphasis of matter or concern with supporting reasons including notification

of the action taken, If any, by the trustees subsequent to that audit opinion, emphasis of matter or material uncertainty

Identified /independent examiner's report.
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9 Evidence that significant conflicts of interest have not been managed appropriately by the trustees and/or related party
transactions have not been fully disclosed in all the respects required by the applicable SORP, or applicable

tJRegulations.

Give details if any 'yes' answers, and consider whether there is any evidence of reportable matters of material significance which ought to be
repoAed to the Charily Commission.
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Client Name:Happy Faces Prepared by: ~t Q Date: Q, l Ref:

Year end:31~3
File number:H631

Summary of Uncorrected Misstatements

Reviewed by: t Date: B8

Only those mlssfalements that sre not regarded as clearly trivial should be recorded on, this schedule. When cpnsidenng

whether a misstatement ls material the practitioner should consider arse; nature. and circumstances

Final matedrality: Considered clearly trivial if
below:

Narrative SOFA (l&E) Balance sheet

Dr CI' Dr Cr

Total of potential adjustments

Conclusion

1 The client has been asked to adjust for ag misstatements noted above.

2 Where the client has not adjusted for misstatements drawn to their attention, the letter of representation explains the

trustees' reasons for not adjusting.

3 None of the potential adjustments listed above are considered to be indicative of fraud.

4 None of the potential adjustments listed above individually or in total indicate that the overall strategy and work

programme need to be revised.

5 The effect of the uncorrected misstatements on our report is;
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Client Name: Happy Faces

Year end:31+-
File number:H631

Prepared by'

Reviewed by:

Date:

Date:,

Ref:

Planning Memorandum

The liurpose of this memorandum is to ffocument fully the plan suctr that the Indepen'dent exsmlnrttion csn be performed in an

effecffve manner end in accordance with the Charily commlssloii's Dlreotlons (CC32). In each seittfon issrtssi lslevant to the planning

should be recorded. These can be either free form notes, 'a reference to' the rahivsnt dheckllst oi a comblnsllbnof both.

1.Approval of planning

I confirm that:

1 The client is eligible for exemption from an audit.

2 The firm can act as reporting accountants, being sufficiently independent or appropriate safeguards implemented.

3 The terms set out in the current letter of engagement are still valid.

4 Sufficient understanding of the client has been obtained to enable an effective independent examination plan to be designed.

5 Materiality has been set at a appropriate level.

6 The work has been planned effectively in accordance with the Charity Commission's Directions, and the procedures tailored to

the client's requirements, including additional procedures where appropriate.

7 The engagement team collectively has the appropriate capabilities, competence and time to perform the independent

examination engagement in accordance with professional standards and regulatory and legal requirements, and to enable an

independent examiner's report that is appropriate in the circumstances to be issued;

8 The staff assigned have been adequately briefed.

Partner:

2. Acceptance I continuance

~ .

C1.1 Completed YES NO

3.Scope of engagement

4. Understanding the charity C2 Completed YES NO

5. Eligibility for Independent Examination C3 Completed YES NO
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6. Materiality C4 Completed - YE INO

7. Identified risks and engagement approach

8. Administration
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Client Name:Happy Faces

Year end:31~
File number;H631

Prepared by'

Reviewed by:

Date:

Date:

Ref:

01.1

Independent Examination Acceptance Procedures

Ths chsrillea Act 2011 secgon led(1)(a) desbrlbps en Independent Examiner es bn Independent, pempp whg ls masunefi y believed by fhs chergy
lruS(eea tc OSVe fhe requiaile ebllfty end praCtieal eXperfenCe lo sary Oul a Competent eiramlnetien sfiherdedbun(Sr.

Dlreclion 2 ot cc32 requiies gre( Ihe examiner must ngt be lniiuenged, , or pemg(vsd'td be 'Ip((riel(ced, by q2her o/osp pe@ops( re(pilb(tshfps m'th lbs.

ln ths admlnls(re(ion of lhe charily being examined, The exi m(ner must ensure (hatiheie are no luegsrr pndiio potential megsrs Ihpt wog(d ressonsb(y

glue rtSe IO S per CePI(On Of in air independence that Wc(lid a(feet (hair Ab(ih(r (0 Ceny uuf fI)P SXSmlnbt(dn in a Wile((y Ob(egl(Ve maunel,

kye recommend ihei the examiner's acceptance procedures am pertontrsd lo rite sante' stsndanf ss sn addi( engagement and Ibis form thenrlbra, nifers
extensively to the FRC Ethical Siandsrd.

This form assumes knowledge of the charily commlsslon lndependdnf Expmin'at(bn tbgldgilnrts, (ccsg) eittf the pRc Elh(crd sla(T(yard.
'
p(lrcedurss must

be comp(sled annueyy for ell c!(enls lo ensure (bet lhe standatda have (raan, oenpl(et( y(((h',

.1, ."

The cuneni ElhA:al Standard can be (bund at:

cronsr-I Tex end Accovngn online - FRc E(hicsl slaridaru 2019

Note whether advantage being taken of the Provisions Available for Audits of Small Entities (ES Section
6).
* Delete Enter

1 Undue dependence an a client

Do the total fees for this client(group of clients exceed

i) 16%of the annual fee income of the audit firm or the part of the firm by reference to
which the engagement partner's profit share is calculated7

Yes

YES INC"

No

~) 15%of the annual fee income of the audit firm or the part of the firm by reference to
which the engagement partner's profit share is caiculated7

Taking into account the firm's own policies (which may be tighter than those in the ES)
has the firm identified that the audit engagement poses or could be seen to pose, a
greater threat to the firms' independence, for example due to its prestige or other
factors'?

iv) Has the firm followed its internal procedures to ensure that any threat is mitigated to an
acceptable level?

v) Have any fees for this client been set on a contingent fee basis'/

2 Loans lo or from s client; guarantees; overdue fees

a) Does the firm, covered persons or persons closes assomated with them, have any loans or
guarantees to or from the client?

b) Are there any overdue fees for any services?
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3 Goods snd ssrvlcssr gifts snd hospital/fy

Have you, any covered parsons or persons doses associated with them, accepted eny gifts or
favours, including hospgagty, from the chanly, unless sn objective, reasonable and informed third
party would conskler the value thereof as tnvial or Inconsequential'/

Have you offered gias, favours or hospitality to the audited enUly or Its management (unless an
objecbve, reasonable and Informed third party would consider the value thereof as trMal or
inconsequential)?

4 Lfdgsdon

Pgtggmgh 4.46
Is there any adust or threatened litigation between yourself and ihe caent ln relaUon to fees, work
relating to the independent examination, or other work'r

6 Family or other personal relationships

CC32 Direction 2 2.9

6 Ex-partners or senior employees

a) Has any officer of the company been a partner or senior employee in the pradlcey

b) Is the partner or any senior employee on the audit joining or involved in substanhve negotlagons
uvlh the dienr?

c) Does the firm currengy have sny staff 'loaned' to the entity, or have any returned to the firm on
completion of a loan assignment?
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7 Mutual business Inferest

trustee or employee of the chanty7

9 Beneficial Interests snd trusteeships

Does the firm, any partner, covered person, or persons dosely assomsled vnth them, have any

finanoat involvement in the company in respect of the fohowlng.

e) Any beneficial interest in shares or other investments' ?

b) Any beneflcfal interest in trusts7

c) Any trustee investmenls, nominee shareholdings or 'bare trustee' sharehoklings'I

d) Any trusteeships in a trust thai hokls shares in an audit client'I

9 Associated firms aAre you or your staff associated wffh any other pracUce or organisabon which has any dealings with

the company7

19 Long association

a) Have partners or staff in senior posigons had a long association with the entity'I

b) Have any long association safeguards applied been communicated to the chant entify'I
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11 Provision of other services, specialist valuations and advocacy hy the firm or a netwerk lirm

See Section 5 of the Revised Elhicst Standard 2019 and

CC32 Direction 2

a) Are any services in relation to the management of the charity performed by the firm or a network
firm?

b) Are any accounting services performed for the charity such as preparation of the statutory
accounts from trial balance, bookkeeping or payroll services~ —~~~S

c) Do the accounts include any specialist valuations carried out by the firm or a network firm

(including actuarial valuations and valuations of financial instruments required by FRS 102)'?

d) Are any internal audi services provided by the firm or a network firm?

e) Are the firm or a network firm currently acgng for the client as an advocate in any adversarial
proceeding or situation such as a hearing before the Commissioners' ?

f) Has the firm or a network firm been involved in the design, provision or implementation of any
IT systems?

g) Does the llrm or a network firm provide advice on taxation matters or undertake tax compliance
work for the client?

h) Have any other services been provided to the client that may cause a threat to the firm's

objectivity or independence'?

12 Adequate resources and proper performance

(a) Are there any indications that the engagement team is not competent or does not have the
necessary time and resources?

(b) Are there any indications that the firm or engagement team will not be able to demonstrate
compliance with ethical requirements?

perform the examination properly'?

~ ) *
with governance of the entity'?

consider that the examiner does not have the required understanding of the chariiy SORP'?

(f) Where gross income exceeds f250,000, the examiner is required by the Cliarities Act 2011 to
be a member of one of the recognised accountancy bodies. Answer 'yes' where this

is+no
atecase.

(g) Do you consider that the examiner does not have relevant practical experience of charities' ?

(h) Do you have any concerns that the examiner is not sufficiently skilled to carry out the
examination and, where required, does not have confirmed membership of a listed body?
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13 Client integrity

Are there indications that the client lacks integnty, Including

(a) 1he identrty and business reputaUon of the dlent's principal owners, key management, related

parties and those charged with governance
(b) The nature of lhe client's operations, including Its business pracUces.

(c) Information concerning the anilude of the client's pnncipal owners, key management and those
charged mth ils governance towards such matters as aggressive Interpretation of accounUng
standardsl internal control environment

(d) Whether the client n aggressively concerned anth maintaining the firm's fees es low as
possible

(e) Indicatvms of an Inappropriate imitation in the scope of work

(I) Indicafions that the client might be involved ln money laundering or other criminal adivities

(g) The reasons for the proposed appointment of the firm and non-reappointment of the prewous
firm.
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fs Ofher circumstances

the perception that the examiner is not independent
Answer 'yes' if there are such drcumstances.

15 lnellglbglly

If applicable, have you informed the trustees that you are not eligible to carry out the
independent examlnefion

Provide any details necessary ralsflng fo the above quesfions.

Ssfsgusrds

Where any of the above questions have been answered 'yes', spedfy what safeguards are proposed to maintain integnty and independence, and to
ensure the avafiability of resources and the abfifiy to perform the examination properly

sE'A, s fr ~ m 1 Q

Conclusion
Having regard to eny safeguards idenUfied above, I am satisfied that appropnate procedures regarding the acceptance and continuance of this client
relationship have been followed, and that the condusions reached in this regard are appropriate and have been properly documented. In amving al this
conclusion I confirm that I have;

a) obtained afi relevant informafion from the firm (and where appficable network firms) to idenfify and evaluate circumstances and relationships Ihat may
create a threat to independence;

b) evaluated information on identified breaches, if any, of the firm's independence pcfictes and procedures to determine whether they create e threat to
independence for this engagement,

c) taken appropnate acUon to efimlnate such threats or reduce them to en acceptable level by applying safeguards, and

d) documented the conclusion on Independence and any relevant discussions within the firm Ihat support this view.

e) informed the dient of afi significant facts and matters that bear upon the firm's objectivity and independence.

Partner. Date.

Consultation (to be completed where appropriate)
In my opinion the steps proposed are suffldenl to maintain independence and to ensure the availabfiity of resources and the abfiity to perform the
examlnaUon properly and in a wholly objecUve manner

Second
Portlier; Dele
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Client Name:Happy Faces

Year end:31-Q-+)
File number:H631

Understanding the Charity

Prepared by:

Reviewed by:

Date:

Date:
k

Ref:

C2

cc32 Direction 4: In order to plan the spaclbc eaamingffon tfroqedurea' agprop(tate, to, the pjfqufftstancas thtt, examiner
must obtain an understanding of the charity's constitution, !Iid fray the onfanlsation i's gdnt oiled and manag'ed, whether
action has been taken on any previous racommendatlons for improvement„ the bdcgunting regordp and'systems, the
charity's stnrcture, funds, how fund balances changed, in the year, and the chanty's, adllv'i(les. in the.yeai; add spending
and the linancial risks lhe charity faces.

Comments Initials and date Sch ref

General

1 Review the charity's governing document, particularly the charity's

objects, powers and obligations. Ensure that the governing document
does not specifically require an audit.

2 Discuss the following with the trustees and, where appropriate, the
charity's staff:

(a)

(b)

(c)

(d)

structure and organisation of the charity;

how the charity seeks to achieve its obje

developments during the year;

funds managed and how fund balances
changed in the year;

(e)

(I)

(9)

(h)

events since the balance sheet date;

special circumstances and problems
affecting the charity;

policies and procedures concerning risk;

any major risks the charity is facing.

3 Review the minutes of trustees' meetings to identify major events,
plans, decisions and changes to the trustee body.

4 Ascertain the accounting system, particularly the accounting records
maintained and the procedures for recording financial transactions.

5 Consider the financial risks identified and, where accruals accounts
prepared, consider whether the trustees have evidence that shows
that the charity is a going concern.

6 Does the Covid-19 pandemic present any additional risks, whether
fraud related or other, that have not been considered elsewhere.

Ql&Q
~(lK/W

c KJm
g~D

7 Note any implications from the examiner's report and for separate
reporting to the Commission.

8 Review whether any areas for improvement were advised to the
trustees in the previous year's independent examiner's report (or audit
report and management letter) and look to see if any action has been
taken.

9 Ensure specific examination procedures are planned appropriate to
the circumstances of the charity.
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10 Update the permanent file for the above.
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Client Name:Happy Faces Prepared by:

Year end:31~-~ Reviewed by:

File number: H631

Eligibility for Independent Examination

Date: ~) Q )

Date: ri 1,

Rsf;

C3

objective: to obtain snd record sufficient evidence lo enable us to fofrn an gpihlcA as tg vrhetbef fhe charity is entitled to

exemption from audit:

cc Dlreclion f; cheek whether the, ghadly (s,s(igihlfr;tb hevs an il)depsndgnt eyqiri)ita(lotrnh op whether it ls required to hav'e sn

audit by chanty or.coinpany law or for sny other'reason. Ifths tn)s(ses hsvg dy)toik5n Ip pn'tpaf( 'the ai)dourits on, s receipts and

payments basis, Ihe exsininer must check (hat. lhs, ohsrify, ls, dliglbls fo'i receipts and psylrtshth. scbophta,

Check Ihat:

(i) an examination ls required under seclion 145(1)of'ths ChsritiesAol 201'1!and thfi()sscgotn 144(1) (audit) of thsrcherllias'Act

201 I doss not apply to ths chsri)y; and

(ii) where the charily Is s smail company, that it ls exergptfnom r)udli in scoordsn'ce wNh ascii on 472 of Ihs companies Act 2006,

and
(ill) where accounts sre prepared on s recelpls end payments'bssfs it(der ssctiori 139'of lhs Cha'nctlss Adtv 2011 1hst the charity

trustees msy properly elect to prepare accounts under this suh-sedtiop; gild

(iv) if the chan'ty hss suhsidisnes that Ihs group income is below tits (hrsshold for the pie psfallor of gioup secjupts s's('oui'in

section 138 oflhe Charities Acl 2011. The current threshold SPscified Ih'The Chdrllieg Acl 2011 (GrouP Acohuhts} Rsgulafions

2015.

According to ths information contained in the accounting records and

discussions with client:

Planning—
Initials and

date

Final - Initials and date Ref/comments

1 Checked the charity audit threshold applying to the accounts to be
reviewed.

2 Confirmed that income and assets are below the audit threshold, or

if applicable, obtained a copy of the letter from the Commission

approving an audit dispensation. If applicable, recheck the threshold

calculation during the examination.

For accounting periods ending on or after 31 March 2015, confirm

that

(a)

(b)

gross income is over 225,000 and not

more than 21 m; or

gross income does not exceed 2250,000 if

the aggregate value of total assets (before
deduction of liabilities) exceeds 23.26m

NB. If gross income is less than 225, 000, an Independent

Examination is not required hut the trustees can chose if they wish.

NB. If income is more than f250,000, the examiner must bs s
member of a listed body.
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3 If the charity is using the receipts and payments basis:

(a) Confirm that the gross income is less than
2250,000; and

(b)

(c)

Confirm that it is not a charitable

Confirm that there is no requirement to
prepare accruals accounts in the charity's
governing document or for any other
reason.

(d) If applicable, informed the trustees that
the charity is not eligible to prepare
receipts and payments accounts.

4 Confirm that gross income includes total recorded income (before
deduction of any costs or expenses) in all restricted and unrestricted
funds, but not resources received as capital funds (e.g. receipts of
loans, proceeds of sale of investments or fixed assets).

5 Checked an audit is not required for any other reason and confirmed
that the charity is eligible for independent examination. If not eligible
for independent examination, inform the trustees accordingly.

6 Confirm the charity's governing document does not specify any form
of professional audit.

7 Confirm that there are no grant conditions which demand an audit by
reviewing major grants.

8 If the charity has one or more subsidiaries confirmed that group
accounts are not required by law.

9 If a charitable company, checked that the audit exemption statement
has been made.
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Client Name:Happy Faces

Year end:31- P-
File number: H631

Accounting Policies, Estimates and Judgments

Ref:

D1

Objective: to consider whether accounting policies conform with. fundamental accounting conoepis, are consistently applied
snd sre appropriate to, the chanty's aotiiril/ss. A/so to consider the reasonableness of any significant estimates or judgments
made in the accounts preparation,

cc32 Direction 6: check the ressonstileness of fhe slgnlhoant estimates snd judgments snd accbuntirig policies usedin
accounting for the types of fund held snd'In the preparation of the accounts.

I/yhen accounts are prepared under section 132 of the chsritiesAqt 2011, or in th'a cas'a of e charity which /s s cotnpany,
prepared under section 396 of fhe companies Act 2006,.revlayv ih'e accounting policies adopted and, bonsidbf th/tlr
consistency, with the statement of Recommended Prasgce, ' Account/0'0 and; Rspori(ng by Cl)'e'rlties a/Id thlill
sppmpriateness to the activities of the chsrily: The examinsr must;ajsa gopstdai dnd, revibw'any signigoant estima'te or'
'udgment that has been made In prepanng the accounts. (Nof applicable to Receipts and Payments Accounts. )
Eurther uidsnceis rovidedonline

1 Check with the trustees that the separate funds of the
chanty have been correctly accounted for and
reported correctly in the accounts.

Covered by
accountancy

Y/N

Results
satisfactory

Y/N

Ref/comments Initials

and
date

2 Check the reasonableness of any significant
estimates or judgments that have been made in

preparing the accounts.

3 Consider whether the accounting policies comply
with the accounting framework and applicable law.

4 If the receipts and payments basis is used, ensure
that accounting policies are applied consistently (the
other concepts below are not applicable in these
circumstances).

5 Review the following, if material to the accounts, for
reasonableness:

(a) the accounting policies follow those of the
SORP and that any departure from SORP
only arises because the alternative
approach provides a more 'true and fair'

view;

(b) the accounting policies are appropriate to
the activities of the charity;

(c) transfers to or from restricted or designated
fund accounts;

(d)

(e)

valuation of gifts in kind;

valuation of fixed asset investments where
no market prices exist;
estimates resulting from transactions not
being fully recorded in the accounting
records; and

(g) within the SOFA, the allocation of costs to
activities.
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6 Check that the accounts were prepared on a going
concern basis

7 Ensure that valuation methods for assets and
liabilities comply with SORP.

8 Note any implications for the examiner's report and
for separate reporting to the Commission.

9 Other tests:

Conclusion

Subject to the matters highlighted on the Completion Memorandum (B1)*, in my opinion, suffiaent evidence has been
obtained from the checks recorded overleaf to conclude that the accounting policies are reasonable and conform with the
fundamental accounting concepts, are consistently applied and appropriate to the charity's activities, and that significant
estimates or judgments are reasonable.

Preparer: Date:

Reviewer: Date;

* Delete if not applicable

Alternative conclusion (ANY alternative conclusion MUST be referred to on the Completion Memorandum (Bfj
schedu/e).

Preparer: Date:

Reviewer: Date:
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Client Name:Happy Faces

Year end:31 ',

File number:H631

Analytical Review

Ref:

D2

Objective: to Identify unusual items or discloeures In the socounts.

I

CC32 DireCtivn 11: Identify, llama frOln the SnelyliOal rey(eW Of the SoeOu'ntS that need;fe be fctlla'IIV' uj)rfcrifiirlher

explanation or evidence.

The examiner must carefully consider'if, during the course of their exemiilhtlon, Items' w'ere found that. ,w'gre materiel to the

accounts which need further explanation or supporting evidence, If thff examiner 'is concerned (hit t the charity's accounts

could be materially misstated then the examiner must undertake suffjc(ent +4tioitsl w'prtf to be iistisf led that, anysuch Item

has been explained and correctly included in the accounts. The exerninerimysj. tie alert to.'sny rsjatsij pajfy. transactions

that require separate disclosure In the accounts. where thh examjnei lh nofwst jetted grj 'spy (tarn tlierj the'examiner must':

refer tO it ln theirlndependent eXaminerrS repOrt;

Furt er uidsnceis rovi ed Online

1 Compare the accounts with:

(a) Enter file number

(b) budgets and forecasts to identify unusual

items, unexpected fluctuations or
inconsistencies with other financial information.

Covered by
accountancy

Y/N

Results
satisfactory

YIN

Ref/comments Initials

and
date

2 Consider whether:

(a) incoming resources are consistent with known

fund-raising activities and the charity's

objectives;

(b) spending of charitable resources is consistent

with payroll details, and the activities and

objects of the charity;

(c) liabilities and current assets are consistent with

the scale and type of activities undertaken;

(d) investment income is consistent with the nature

of assets held; and

(e) tangible fixed assets are consistent with the
charity's scale and type of activities.

(f) any income, expenditure or asset values have

been affected by the Covid-19 pandemic and

whether amounts are consistent with the
auditor's understanding of the charity and its

objectives.

Write appropriate notes.

3 For any significant variances from previous years or

from auditor's expectations, seek explanations from the

charity's trustees and/or staff.

Y
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4 Undertake appropriate additional procedures where
explanations are not satisfactory. These could include:

(a) physical inspection of tangible fixed assets;

(b)

(c)

(d)

vedification of title to an asset;
review of independent documentary evidence
to verify expenses, liabilities or confirm income
receivable;

third party confirmations;
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(e) tracing post-year end receipts or payments to
confirm debtors or creditors.

5 If the charity's accounts could be materially misstated
then carry out sufficient additional checks to be
satisfied that the item(s) has been satisfactorily
explained and correctly included in the accounts.

de)e

6 Note any implications for the examiner's report and for
separate reporting to the Commission.

7 Other tests:

Conclusi on

Subject to the matters highlighted on the Completion Memorandum (81)*, in my opinion, sufficient evidence has been
obtained from the checks recorded overleaf to conclude that there are no unusual items or disclosures in the accounts
which cannot be satisfactorily explained.

Preparer; Date:

Reviewer: Date:

II y Xr
* Delete if not applicable

Alternative conclusion (ANY alternative conclusion MVST be referred to on the Completion Memorandum (Bf)
schedu/e).

Preparer; Date

Reviewer: Date:
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Client Name:Happy Faces

Year end:31 Q
File number: H631

Review of Accounting Records and Transactions

Ref:

D3

objective: to obtain and record sufficient evidence to form: an opinion as to, whether the charity's accounts are in

accordance with the accounting records and that transactions ere ln sco'ojdance yrith the chanty's objects,

ccDirection 6: check that the accounts are consistent wilh thb accounting, recprcls,

COmpaie the aCCOunta Of the Chadty With the Cha rlty'S eohcunfin'g' re Ccrrda i'h cuffla) ent detail tOreaacnatily Cpnoiude'that the

accounts are not malerlallyinconsistent with tha eccodntinq. re'cps, ,
'

urther idance'is vailable o line

1 (a) Check all current year items appearing in the

accounts on the face of the Statement of
Financial Activities, summary income and

expenditure account or receipts and payments
account to the trial balance.

Covered by
accountancy

Y/N

Results
satisfactory

Y/N

Ref/comments Initials

and
date

(b) Include a copy of the cross-referenced
accounts and trial balance on file.

2 (a) Check all items from the trial balance to the

nominal ledger.

(b) If no nominal ledger is kept for a charity

preparing a receipts and payments account,
agree details to the cash records.

3 Check a sample of the figures in the nominal ledger or

trial balance to the prime books and vice versa,
including:

(a) accounting records, maintained by computer

accounting packages; and

(b) debtors and creditors in the nominal

ledger to supporting list of balances.

Y

x/

4 Review a sample of bank reconciliations and control

accounts for completeness of postings from books of

prime entry.

5 Check items to the underlying records where:

(a) the make-up of items in the nominal ledger is

unclear; or

(b) concerns arise which cannot be resolved; or

(c) the accounts are prepared directly from the
basic records.

6 Consider whether any transactions do not appear to

comply with the objects of the charity.

7 If applicable, confirm that the trustees have taken the

necessary steps to ensure that restricted or endowed

funds are correctly reported in the accounts.
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8 Other tests (if required):

Conclusion

Subject to the matters highlighted on the Completion Memorandum (81)*, in my opinion, sufficient evidence has been
obtained from the checks recorded overleaf to conclude that the accounts are in agreement with the accounting records and
transactions are in accordance with the trusts of the charity.

Preparer: Date:

Reviewer: Date:

* Delete if not applicable

Alternative conclusion (AN Y alternative conclusion MUST he referred lo on the Completion Memorandum (8f )
schedu/e).

Preparer: Date:

Reviewer: Date:
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